AIMUHUCTPAIIMSA .
MYHUIOUITAJIBHOTO OKPYTA AJIEKCEEBCKHM

ITOCTAHOBJIEHHE
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O NpeaoCTaBJIeHUN MYHUIUIATbHBIX yeayr

B nessix peanmusanum @enepansroro 3axkona ot 27 wmrons 2010 roma Ne 210-03
«O0 opraHusalMu MPeNOCTaBICHHS [OCYIaPCTBEHHBIX M MyHHLMITATBHBIX YCIYT»,
Ha OCHOBaHUU nocraHoBnenn#  IlpaButenscra Poccuiickoit Denepanuu
or 16 mas 2011 roma Ne 373 «O paspaGoTke U yTBEPIKICHHUH aIMUHUCTPATUBHBIX
perIaMeHToR UCIIOJTHEHU roCyIapCTBEHHBIX byHKIHTH 1
aOMUHUACTPATHBHBIX  PErJaMEHTOB  MpPEJOCTABICHUS TOCYHApCTBEHHBIX — yYCIyT»,
or 16 asrycra 2012 roma Ne 840 «O mopsjke mojadu ¥ PaccMOTPeHHs Kalob Ha
penreHus u peiicteus (besneiicTere) denepanbHBIX OPraHOB HCIONHUTENBHON BIACTH 1
YX JOJDKHOCTHBIX JIHILI, (DeNEPaNbHBIX TOCYIapCTBEHHBIX CIYXKAIIUX, JOJKHOCTHBIX
Il TOCYNapCTBEHHBIX BHEOIOKEeTHRIX (QOHIOB Poccuiickoit Menepanum, a Takxe
['ocynapcTeennoll Kopropalu no atoMHON sHepruH «PocaroMy» W ee MOJIKHOCTHBIX

- U | nocraHoBnenust [pasutensctBa Mockssl ot 15 most6ps 2011 roma Ne 546-TTI1
"‘“‘i‘«O IPEOCTABIEHUH TOCY IaPCTBEHHBIX U MYHHUIMITAIEHBIX YCIYT B TOpoae MoCKBey:

1. YTRepnuts:

1) Ilopsnox QopmupoBaHus u BemeHHs PeecTpa MyHHUIENANBHBIX YCIYT
(mpunoxenwue 1);

2) Ilopsinox paspaboTKH M YTBEPXKIECHHS aJMUHICTPATHBHLIX DErTaMEHTOR
IPEJOCTaBICHUS My HULIUIAIBHEIX YCIYyT (IpUiokeHne 2);

3) TpeGoBanust K IPeI0CTABNEHIIO My HULMIIATEHEIX YCITYT (IPATOKeHHe 3);

4) Tonosxenue 06 0COGEHHOCTAX [ONAYM U PACCMOTPEHHS KA06 HA PELICHAs U
(umu)  nevicteua  (Ge3mefcTBHE) — ANMUHHCTPADMH — MYHULHIATLHOTO OKpyTa
AJIEKCEEBCKUH, €€ NOIDKHOCTHBIX JIUI] ¥ MyHULUIATBHEIX CITY/KAMUX (IPUIOKeHe 4).

2. Hacrosimiee TOCTaHOBNEHHE BCTYAET B CHIy CO JHA ero O(HIHAIBHOrO
omybrkoBaHus B GroiieteHe « MOCKOBCKUN MyHHIAIAIBHBIN BECTHHK.



3. Ilpu3Hare  yTpaTUBIIMM  CHJIYy  IIOCTAHOBJIECHHE  MYHUIUIIAINATETA
BHYTPUTOPOJICKOI0 MyHHUIMIIANBHOTO 00pa3oBaHus AJieKceeBCkoe B roponae Mockse
ot 30 uronst 2014 roga Ne 86 «O mpenocTapieHUN MyHHUITUAITATBHBIX YCITYT.

4. KoHTpoNb 32 UCIIOTHEHHEM HACTOSIIETO MTOCTAHOBICHHS BO3JIOKUTE HA TJIABY
aIMUHUCTPALK MyHULIMIIAIBHOTO OKpyra AnekceeBckuil M. A. @eHeBy.
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Ipunoxenue 1
K IIOCTAHOBJIEHHUIO aIMUHHUCTPALIIN
MYHHUIUIIATBHOTO OKpyra AJIeKCeeBCKUI
oT 28.06.2016 Ne 7

Hopanox
dhopMupoBanusa H Belenns PeecTpa MyHHIHNAIbHBIX YCJIYT

1. Hacrosmuit Ilopsmok B wmemsx obecredeHus MOCTYIHOCTH, ITOJHOTEL,
IOCTOBEPHOCT W AaKTyaJIbHOCTH CBENEHUH O MYHUIIMITANBHEIX yciayrax (manee —
cBeleHMs] 00 yciyrax) ycCTaHaBiHBaeT TpeGOoBaHUS K (OPMHUPOBAHUIO ¥ BEICHUIO
PeecTpa MyHHUMNIANBHEBIX YCIyT (Hanee — PeecTp).

2. Peectp conmepuT CBeIEHUS O MYHUIIMIANLHEIX YCIYrax, IpeioCTaBIsSeMbIX
aJIMUAHHUCTpalyel MyHULUIIATHEHOTO OKpyTa AJleKCeeBCKHUH.

3. Peectp Bemercs B QJIGKTPOHHOM  BHAE B  HHPOPMAIMOHHO—
TeJIeKOMMYHHUKAMOHHON cetu «HTepHeT» Ha OMUIIMaTbEHOM cafiTe MyHHIHIIAILHOIO
okpyra AnexkceeBcKkuil (nanee — opUIIMANBHEIN calT).

Ceemenuss 00 ycnyrax, pasMEINEHHBIX Ha OQUIHAILHOM CcaliTe, SBISIOTCS
O0IIeIOCTYITHBIMH U MTPEAOCTABIIIFOTCS OeCITaTHO.

4. ®opMupoBaHUe U BelieHre PeecTpa oCyImecTBISIeTCS ITOCPEICTBOM:

a) pasMelleHus cBemeHu#t 00 yciyrax Ha oduIanbHOM caiite (najee —
pasMelleHue CBeICHHH ).

©) HampaBieHus CBedeHWH 00 ycmyrax Uit pasMelnenws Ha Iloprane
rOCyIapCTBEHHBIX W MYHHIMIAIBHBIX yciyr (dyHKmuit) ropoma MockBel (majee —
HaIpaBJIeHHUe CBeIeHHH s pasmerneHus Ha [Topraie).

5. CocrtaB cBelleHHH 00 yciyrax, IOIJIEKAIIUX pPa3MEIeHUI0, 3arlOIHISTCS
COIVIACHO IIPHIIOKEHUIO K HacTogmeMy [lopsaaxy.

6. PasmemeHue cBeneHuid obecreuynBaeT MYHHUIMIIANBHBIA  CIIy)Kamui
aIMUHUCTPALlUM  MYHHLUNAJIBHOTO  OKpyra AJIeKCeeBCKHH, K  JOJKHOCTHBIM
O0SI3aHHOCTSIM KOTOPOTO OTHECEHO BeleHue Peectpa (majlee — MYHHLAIIATLHBIN
CIIy’)KalllU# 10 BENECHUIO peecTpa) B TeUeHue 5 MHEeH cO IHSA MPeNOCTAaBICHUS TaKUX
CBEJEHUH.

7. MyHULIUIANBHBIN CITy)Kallui 10 BEACHUIO peecTpa:

a) OCYyILEeCTBIeT (UKCHPOBaHWE U XpaHeHue uHPOpManuu o6 HCTOPUH
U3MEHEHUN cBefeHni 00 yciyre, obecrnedmBaeT CO3JaHWE WU XPaHEHHE APXUBHBIX
Konui Peectpa;

0) ofecrneumBaeT (QUKCHpPOBaHUE W XpaHEHHE CBEIeHUM O JuIax,
IIPEJOCTABUBIINX CBENICHUS 00 yCIIyTe. _

8. IlpenocraBneHue ceefeHnt 00 ycimyrax Uil pa3MemmieHus Ha OQUIHMATBHOM
caute OCYILECTBIISIETCS MYHUIUITATBHBIM CITyKaIluM aIMUHUCTPAITIT
MYHHLUIIAIBHOTO OKpyra AJNEKCEeBCKHM K JOIKHOCTHEIM OOSI3aHHOCTSIM KOTOPOIO
OTHEeCeHa OpraHM3allysl IPENOCTaBIECHUS MyHULMIIATBEHON YCIyry BeneHue Peectpa, B
TeYeHue 5 HeH co AHs yCTaHOBJEHUS U (WIIK) U3MEHEHUS CBeeHUH, ONPeIeNIEHHBIX B
IPUTOXKEHNH K HacTosImeMy [Topsanky.



9. Caenenust 06 ycinyrax HampaBISIOTCS JUId pasMmelneHus Ha [loprame B
coorBercTBUU ¢ CornamenuemM 00 HHPOPMAIMOHHOM B3aUMOJNEHCTBUUA MEXIY
JlerapTaMeHTOM TEPPUTOPUATBFHBIX OPTaHOB UCIIOMHUTENHHON BIACTH Tropoaa MoCKBEI
¥ aIMAHHCTpaed! MyHUIIUIIAILHOTO OKpyTa AJleKCeeBCKUH.



[punoxenue
K Ilopsnky &opMupoBaHUS ¥ BeJCHUSI
Peectpa MyHULIMTIATBHBIX YCITYT

Ilepeuenn
cBe/ieHUI 0 MyHHIHNAJAbHON yeayre IJIsi pa3MenieHust
B PeecTpe MyHUIUNANBHBIX YCJIYT

1. HanmenoBanne MyHUIIUTTATEHOHR YCITYTH.

2. HayMeHOBaHUS M PEKBU3WUTHI 3aKOHOJATENBHBIX M WHBIX HOPMAaTHUBHBIX
[IPaBOBBIX aKTOB, IIPEyCMATPHUBAIOIIUX [IPEIOCTABICHUE MYyHUIIUITIATBEHON YCITYTH.

3. HauMeHOBaHUs OpraHoOB, y4acTBYIOIIUX B IIPEJOCTABIICHUN MYHUIIATATILHON
YCITYTH.

4. HanmeHnoBaHue, HOMEp, JlaTa, CBEACHUS 00 OIyOIMKOBaHUU HOPMATHUBHOTO
IPaBOBOr0 aKTa, YTBEPIAUBIIEIO aJMHHHCTPATUBHBIN periiaMeHT IpeloCTaBIeHUS
MYHHIHUIIATBHON YCITYTH.

5. CeemeHuss 0 MecTe MNOXady 3ampoca (3asBIEHUs) Ha IIPeIOCTABICHUE
MYHUIUIATBHON YCITYTH.

6. HammeHoBaHue pe3ypTaTa MpeIoCTaBIeHNs MyHUITUTIATEHON YCITYTH.

7. HaunmMmeHOBaHHME JOKYMEHTa, IOATBEPXKIAIOIIET0 KOHEYHEBIM pe3ysabTar
NIPENOCTaBIEHUS MyHUIUIIATBFHON YCITYTH.

8. CeemeHHs O Kareropusx 3asBUTeNed, KOTOPBIM IPEIOCTABISIETCS
MYHHMIHIAIbHAS YCIyTa.

9. CsenmeHus o Mecrte HHPOPMHUPOBAHUS O IMpaBUIaX IIPEIHOCTABICHUS
MYHULUNAITBHON YCIYTH. ' |

10. CsemeHnss 0 MaxkCHUMalbHO JOIIYCTHMBIX CpOKax IPEJOCTaBICHUS
MYHUIUIAIBHON YCIYTH.

11. Csenmerus 00 OCHOBaHWAX MJi1 TPHOCTAHOBJIEHUS IPEIOCTABICHUS
MYHULUNAIBHON YCIIyTH JU00 0TKa3a B PEIOCTABICHUN MyHUIIUTATEHON YCITyTH.

12. HaumeHOBaHUS MOKYMEHTOB, IMOJJIKAIINX TIPEICTABICHUIO 3asBUTEIEM
JULSI TONTY4YeHUs. MyHULIUTTATEHON YCITYTH.

13.  CsemeHus O BO3MOXHOCTH  (HEBO3MOXKHOCTH)  IIpPeIOCTaBIICHUS
MYHHULUIIAIBHON YCIYTH B MHOIO(YHKIIMOHATBHEIX IIEHTPAX.

14. Cpemenus o BosMezmHoctH (0€3BO3ME3HOCTH)  IPeNOCTABIECHUS
MYHHULIMIIANBGHON YCIYTM M pa3sMepax IUIaThl, B3UMAEMOU C 3asBUTENs, eCli yCIyra
IPENOCTABIISIETCS HA BO3ME3THOH OCHOBE.

15. CBeneHus 06 aqMUHUCTPATUBHBIX MPOLEAYPaX, HOIIEKAIINX BHITOIHEHUIO
OpraHoM MECTHOI'O caMOYIPaBJIeHUs IPY NPEAOCTaBIEHUN MYHUIIUNATBEHON YCIIYTH, B
TOM YHCJIEe CBEIEHHs O MPOMEXYTOUHBIX M OKOHYATENBHBIX CPOKaX TaKuX
aIMHMHUCTPATUBHBIX TTPOLIEIYD.

16. Ceemenus 00 amgpecax 3JEKTPOHHOM TOYTHI, Tele(OHAX OpraHa MECTHOTO
CaMoOyIIpaBIeHUSI.

17. CBenmeHust 0 HOpsIKe KOHTPOJS 3a HCIIOJHEHWEM aIMUHUCTPATHBHOI'O
periamMeHTa.

18. Ceemenust o crocobax u Qopmax o0KalOBaHUs peHleHUd U AeiCTBUi
(6e3mefCTBYS) NOMKHOCTHBIX JIUI U MYHUIUITATIBHEIX CIIYIKAIINX IPU IPeOCTaBIEHUN



YCIAYTd M CBEIEHUS O JOJDKHOCTHBIX JIMLAX, YIIOJTHOMOYEHHBIX HA PACCMOTPEHUE
KaJ100, UX KOHTAKTHBIC JaHHBIE.

19. Texkct anMUHHCTPATHBHOTO periaMeHTa, (GOpPMBI 3alpocoB (3asiBIEHUN),
KOTOpBIe HEOOXOANMBI 3asIBUTEIIO IS [TOTyUYESHUS MYHULIUITAIILHON YCITyTH.

20. CBeneHus 0 gaTe BCTYIUIEHUS B CHILY aIMUHUCTPATHBHOIO PErilaMeHTa.

21. CBenmeHuss O BHECEHHMW H3MEHEHWH B HOpPMATHBHBIMA MPAaBOBOM aKT,
YTBEPAUBIIMN aIMUHUCTPATUBHEIN perjaMeHT MPeNOCTaBICHUS MYHULUIAIBHON
YCIYId, ¢ yKa3aHueM HOMepa, HAaThl, CBEIEHHWsS 00 OMyOJMKOBAHHM HOPMATHUBHOIO
IIPaBOBOI0 aKTa, KOTOPHIM BHECEHBI TAKHE U3MEHEHMS.

22. CeneHus o are NpeKkpalieHus IedcTBUS aIMUHUCTPATUBHOTO PeriaMeHTa
MIPEIOCTABICHISI MyHUITUIANBHOH yeIryTH (IIPU3HAHUS er0 YTPATUBIIUM CHIY ).



Ipunoxenue 2

K IIOCTaHOBIEHUIO aIMUHUCTpAITUN
MYHHUIIMIAIBHOTO OKpyra AJIeKCeeBCKUU
oT 28.06.2016 Ne 7

Hopsinok
pa3paboTKH H yTBep:KIeHUd aAMHHUCTPATHBHBIX PerjiaMeHTOR
NpeJoCcTaBICHU MYHHIUNANbHBIX YCAYT

1. Hactosmmit TTopsinox ycraHaBiuBaeT mpaBuia paspaboTKU U yTBEPIKISHHUS
aJIMUHHACTPATUBHBIX PErVIAMEHTOB MPEJOCTABICHUS MYHHITUIIAIBHEIX YCIyr (Iazee —
pernaMeHThl).

2. PermaMeHT sBIfeTCS HOPMATHBHBIM IIPABOBEIM AKTOM AIMHHUCTPAILIAN
MYHUIUIAIBLHOTO OKpyra AJeKceeBCKUH (manee — aTqMUHUCTPALNS), ONPeIeISIFOIIM
HOPSZOK, CTaHAApT NPENOCTAaBICHHUS MyHUIUNANBHONW YCIYyrW, B TOM YHCJE COCTaB,
CPOKH ¥  IIOCJEJOBAaTEIbHOCTh  aIMHMHUCTPATUBHBEIX  Ipouenyp  (medcTBwuil),
OCYIIECTBIIAEMBIX aIMUHHACTpalMell MYyHULUIATIBPHOTO OKpyra AJIEKCEeBCKUI 110
3anpocy (U3UYECKOI0 WM IOPUAMYECKOro JHia Jub0 WX  YIIOJIHOMOUYEHHBIX
NpeICcTaBUTENed B paMKax IIOJIHOMOYHNM, YCTAHOBICHHBIX HOPMATHUBHBIMU IIPABOBBIMU
aktamu Poccuiickoif ®enepanyy, NPABOBBIMH akTaMU TIopoja MOCKBEL U
MYHULMITAIBGHEIMA  IIPAaBOBBIMM  aKTaMH, M B COOTBETCTBHU C TpeDOBaHUSIMU
QenepansHoro 3akoHa 0T 27 miong 2010 roma Ne  210-®3  «O6  opranusanuu
[PEAOCTABIEHN I'OCYTapCTBEHHBIX ¥ MYyHHUIUIAIBHBIX YCIyI», a TaKKe MOPSI0K
B3aMMOJEHCTBUA MEXKIY CTPYKTYPHBIMH MTOAPA3AEIESHUIMHU, TOKHOCTHBIMU JIUIAMH U
MYHUIUITATEHBIMA CILyKalllUMU aIMUHUCTPALIAN npu IIPEIOCTABICHIH
MYHHULIMIATBHOR YCITYTH.

3. PernamenT pazpabaTbIBaeTCsi MyHUITUNATNBHBIM CITY)KAITUM aJIMHHACTPALINY,
K JOJDKHOCTHBIM OOS3aHHOCTSIM KOTOPOTI'O OTHOCHTCS OpTaHu3alus IIPeIOCTaBIeHMs
COOTBETCTBYIONIEN MyHULUIIAIBHON yCIIyTy (Hanee — HCIIOTHUTED ).

4. I'lpu pa3zpaboTke MpoeKTa periiaMeHTa HCIIOTHUTENE:

a) onpefenser IepedeHb HOPMATHUBHBIX IIPABOBBEIX aKTOB Poccuiickon
®enepanny, IPaBOBBIX aKTOB ropofa MOCKBEI U MYHHUIMIIATLHEIX MPABOBLIX AKTOB,
SBILTFOIIMXCS IIPABOBBIMU OCHOBaHUAMMU UL IIPENOCTABICHUS] MYHUIUITATEHON YCIyTH;

0) OCyIIeCTBISeT aHajW3 HOPMATHBHBEIX IIPABOBBIX aKTOB POCCHICKOM
®enepanuy, NPaBOBEIX aKTOB ropofa MOCKBEL, MYHHUIUTIANBHEIX IIPABOBLIX aKTOB,
PEeTYIHPYIOMINX PEIOCTABICHAE MYHUUIATLHON YCIyTH.

B) OCYILECTBJIIET aHalu3 JAEHCTBYIONIErO  IOPSIKA  HPENOCTABICHHU
MYHHIUIIATBHON YCIyTH W ONEHKY 3((QEeKTHMBHOCTH €e HNPEeIOCTaBICHHS C LENBIo
COBEPIIEHCTBOBAHMSA (ONTUMU3AINN) aIMUHUCTPATUBHEIX IIpOLenyp (HelicTBuil);

I) onpenesseT MoCIeI0BaTeNbHOCT aIMUHUCTPATHBHEIX Ipouenyp (nelcTauil)
C y4eTOM IPENIOKEHUH 10 ONTHUMHU3ALUK IPENOCTaBICHU MyHUIUIIAIBHON YCIyTH,
BO3MOYKHOCTH IIPEJOCTABIIEHNUS €€ B 3JIEKTPOHHOU (popme;

J) OCYLIECTBISIET aHAU3 BOCTPEOOBAHHOCTH MYHHUIIMIIAILHON YCIyTH B
3JIEKTPOHHON (OpME, BO3MOKHOCTH €€ IIPeIOCTABICHHS TOIBKO B 3JIEKTPOHHON hopme
6e3 IMYHOTO IPUCYTCTBYS 3asSBUTEINS B aIMUHUCTPALIIN;



€) pa3zpabaThIBaeT NPOEKT CTAHAAPTA IIPEIOCTABIECHIS MYHUIUITAILHON Yy,

’K) BBITIOJIHSIET JpYyTHe NeHCTBUS I pa3paboTKu MMPOeKTa periiaMeHTa.

5. IlpoexT pernaMeHTa NOMJIEKUT HE3aBUCUMOU OKCIIEPTHU3E U IKCIEPTH3E,
NPOBOJUMMON aJMHHHUCTpalued (masee — BHYTPEHHSSI OKCIepTH3a), a TakKKe
aHTUKOPPYNLIUOHHON SKCITEPTH3E.

AHTHKOPPYIILHUOHHAS KCIIEPTH3a IIPOCKTa periaMeHTa IPOBOIUTCS B MOPSIIKE,
YCTaHOBJIIEHHOM JJIl TPOBEACHUS aHTUKOPPYNLUHMOHHONW 3SKCIEePTU3bl HOPMATHBHBIX
IPaBOBLIX AKTOB U IIPOEKTOB HOPMATUBHBIX ITPABOBBIX aIMUHUCTPAIIHH, OJTHOBPEMEHHO
C BHYTPEHHEHN DKCIIEPTU3O0H.

6. Ucnomurensr obecreunBaeT pa3MeIleHHe IMPOEKTa perjiaMeHTa Ha
odbunmansHOM calfiTe MyHHUIMIAIBHOTO OKpyra AJEKCEeBCKHM B WHGOPMAIHOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH «VHTepHeT» (naniee — OQUITUANBHEIN CaliT) ¢ yKazaHueM
CPOKOB IIpHEMa 3aKIIFOYEHUH HEe3aBUCUMOM SKCIEPTHU3EI (CPOK TpHeMa 3aKITFOYeHUN He
MOXET OBITh MEHee OJHOI0 Mecsma CO IHS pa3sMEIleHHs] pPerjiiaMeHTa), a TakKe
KOHTaKTHOH uHQopManuu (tenedoH, dakc, ajgpec 3IEKTPOHHON IOYTHI, [MTOYTOBBIH
azpec) AJis HallpaBJIeHUS TaKUX 3aKITFOUEHHH.

7. 1lpy MOCTyIUIIEHNH 3aKIIOYEHUN HE3aBUCHMOMN SKCIEePTH3BI HCIIONHUTETh B
TEYEHUE IATH [HEH CcO JHI OKOHYaHHUSl CpOoKa TIpHeMa OJTHX 3aKIFOYeHUH,
paccMaTpUBAaeT UX U IIPUHHUMAET PElIeHNE 10 Pe3yIbTaTaM KaXXIOH TaKOH SKCIepTU3EL:
o nopaboTKe NPOeKTa periaMeHTa I O HelleJIeco0bpasHOCTH yUeTa SKCIIEPTU3EL.

3. IlpuHATBIE HWCIONHUTENEM pEIIeHUs TII0 pe3ylbTaTaM pPaCCMOTPEHUS
3aKIIIOYEHUH  HE3aBUCUMOM  OKCHEPTHU3Bl  OQOPMIISIIOTCS  CIIpaBKOW 00 wuTOrax
HE3aBUCHMOM 3KCIIEPTU3HL, B KOTOPOH YKa3bIBAIOTCS:

a) HaMEHOBaHUE MIPOEKTa periaMeHTa,;

0) marta pasMmereHus MPoeKTa periaMeHTa Ha OQUIIHaILHOM caire;

B) JlaTa OKOHYAHMS [pUeMa 3aKII0UeHNH He3aBHCUMOM SKCITEPTU3EL;

I') KOJIMYECTBO MOCTYIIHBIINX 3aKIIOUESHNN HE3aBHCUMOM SKCIIEPTU3H;

1) CcoIepiKaHWE IIONIOKEHUM MpOoeKTa perjiaMeHTa C YYEeTOM 3aKIIoueHHi
HE3aBUCHMON JKCIEpPTU3bl (C M3IOXKEHWEeM peNaKlIUd TaKuX [OJIOKEHHH [0 ux
U3MEHEHUS );

€) MOTHBUPOBaHHOE OOOCHOBAaHWE pEIIeHMS O HelelIeCOOOPa3sHOCTH yueTa
3aKJIFOUEHUN HE3aBUCUMON SKCIIEPTU3EI.

9. Hcnonuutens B cpok He Oonee IATH IHEH IOCTHe JAHSI OKOHYAHWS CPOKa
npreMa 3aKIIOYeHHH HEe3aBHUCUMON JKCIEePTHU3Bl HAMpaBiIsieT MYHHUIIUATBHOMY
Clly>KalleMy agMUHHCTPALWH, K JOJDKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHOCHTCS
IpaBoBOe ObecleyueHue esTeIbHOCTH aIMUHUCTPAIH, I MPOBEHCHHUSI BHYTpEHHEH
DKCIIEPTHU3BIL:

a) IPOEKT IIOCTAHOBIICHUSI aIMUHUCTPAIUN 00 YTBEPXKICHUH PErIaMeHTa;

0) NpOEeKT perjaMeHTa;

B) KOIIUH 3aKII0UCHU HE3aBUCUMOU SKCTIEPTUREI (ITPU UX HATUYNH);

I') KOIIHIO CIIPaBKYU 00 UTOTaX He3aBUCUMOMN 3KCIIEPTH3EL

10. TIlpu mpoBemeHMH BHYTpPeHHEH 53KCIEPTHU3BI IIPOEKTa periaMeHTa
TIPOBOAUTCS OLEHKA!

a) COOTBETCTBUS IIPOEKTa peryiaMeHTa TpeOOBaHUsIM, IPEIBIBISIEMbIM K HEMY
DenepanbHbIM 3aKoHOM «(O0 oOpraHuzauuy IPEOCTABICHUS TI'OCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIAYT» W NPUHATHEIMA B COOTBETCTBHM C HUM HOPMATHUBHBIMU
NPaBOBBIMU aKTaMHU;



0) ydera pe3ynbTaTOB HE3aBUCHMO SKCIIEPTU3EI B IIPOEKTE PETTIAMEHTA.

11. Cpox mpoBeneHUs BHYTPEHHEH 3KCIEPTU3BI U IMOATOTOBKHU 3aKIIOUEHHUS 110
ee pesynbTaTaM He MOoxeT ObITh Oosiee mecsaTH pabouux OHEH cOo JTHS IPefCTaBIeHES
JOKyMEHTOB (IyHKT 9). 3axmoueHne BHYTPEHHEH OSKCIEPTH3BI HAIPaBISIETCs
UCIIOJHUTEIIO B IEHB €r0 IIOATOTOBKH.

12. Hcnonnutens B TedeHUE TpeX MHEW CO IHS TIONYYEeHHS 3aKIIOUSHUS
BHYTPEHHEH OKCIEpPTH3bl obOecrnedwBaeT yd4eT 3aMedaHduidl U [PeIoKeHuH,
CoJlepKaluXcs B 3aKIIOYEHUH. B cilydae Hecoryacus HCIOTHUTENS C 3aKIIOUeHUEM
BHYTpDEHHEH  OKCIEPTU3BI, pELICHHe OCTaeTcs 3a IJaBOoH  aIMUHHCTpaIUU
MYHHMLMIIAIBHOTO OKpyra AJIEKCEeeBCKUH.

13. McronHuTens B CPOK, HE MPEBBIMIAIOINN TIATH THEH CO JTHS PAacCCMOTPEHMUS
3aKIIOYEHUS  BHYTPEHHEH  DKCHEPTU3BL, BHOCUT  TIJIaBe aIMUHUCTpaluU
MYHULAIIAJBHOTO  OKpyra AJIEeKCeeBCKMHM IIPOEKT perjiaMeHTa, K KOTOpOMY
[IPUJIararoTCs:

a) IIPOEKT MOCTAHOBJICHISI a[MUHUCTPAITUH 00 YTBEPKACHUN perjlaMeHTa

0) cnpaBku 00 UTOTax HE3aBUCHMOHN DKCIIEPTHU3bI, B TOM YHCIIE HE3aBHCUMOUN
AHTUKOPPYIILIMOHHOM DKCIIEPTU3HI;

B) 3aKJIIOUEHNUS BHYTPEHHEN SKCIIEPTU3EI, B Cllydae HECOTIACHS C 3aKITIOUeHUeM
BHYTPEHHEN 3KCIEePTU3EI, IIMCbMEHHbBIE BO3PAXKCHU;

) IPOEKTH MYHHUUHWIMANBHBIX IPABOBBIX aKTOB, B CJIy4ae €Cid B IIpolecce
pa3paboTKU  IPOEKTa  pEerjiaMeHTa  BBIIBISETCSI  BO3MOXKHOCTH  ONTUMU3AIUH
(mOBBIIEHUs] KadecTBa) IIPEJOCTABICHHS] MYHHUIUIIAIBHON YCIYTH IPH  YCIOBHUH
MU3MEHEHUN COOTBETCTBYIOLIMX MYHULIMITAIBHBIX IIPABOBBIX aKTOB.

14. PernmameHT yTBep)KAaeTcs IOCTAaHOBIEHUEM aJIMUHUCTPAIIMM U BCTYIIaeT B
CHJLy CO JIHA ero o(pUIKaIbHOro OMYOINKOBaHNUS, €CIIH B IIOCTAHOBJICHUH HE OTOBOPEHO
HHOE. :
OnHOBpeMeHHO C ONyOJIMKOBaHWEM pPEriaMeHT IOIJIeKHUT pa3MeIleHHIo Ha
ouaIbHOM calite, UH(GOPMAIMOHHEBIX CTEHIAX B TOMEIIEHUSX aJIMUHUCTPAIIH.

15. BHeceHume wW3MEHEHHH B perjJaMeHT OCYIIECTBISETCA Ha OCHOBAaHUU
u3MeHeHul, BHeceHHBIX B DenepalbHbI 3akoH «OO0 opraHM3aiuy NpeoCcTaBIeHUs
rOCYJapCTBEHHBIX M MYHHIIUIIAIBHBIX YCIYyI» U UHBIE HOPMATUBHBIC IIPABOBBLIE AKTBHI
Poccuiickoii @epepanuy, IIpaBOBbIe akThl ropoaa MOCKBEI W MyHUIIUTATBHBIE
IIPaBOBBIE AKTEIL, & TAKXKE B IEIAX COBEPIICHCTBOBAHUSI aIMUHUCTPATUBHBIX MPOLENY]D
(mefcTBHIT) IO IPENOCTABICHHIIO MYHUIUIAIBLHON YCIIyTH.



[Tpunoxenue 3
K IIOCTAHOBJIEHUIO aIMUHUCTpalAN

MYHHITUIIATBHOT0 OKpyTa AJIeKCeeBCKUE
oT 28.06.2016 Ne 7

TpeGoBanus
K HpPeJOCTABJICHHI0 MYHULIHIAIbHBIX YCAYT

O0mue noJIoKeH

1. Hacrosmumu TpeOoBaHUSMU PerymUPYIOTCS BOMPOCH PAaBOOTHOIIEHHH
MEeXIy agMUHUCTpalMed MyHUIUIIATBFHOTO OKpyra AJIEKCeeBCKAM U 3asIBUTEISIMU TIPU
[IPeOCTABIEHUN MYHUIUIIATIBHBIX YCIYT.

2. HocTaHOBIEHUAMHU aIMHUHHUCTpPALUU OO0 YTBEPKJACHUU aIMUHUCTPaTUBHBIX
PETTaMeHTOB MPENOCTaBICHMUS] MYyHUITUIATBHBIX YCIYT (ajee — perjiaMeHThl) MOTYT
OBITh ~ yCTAHOBIIEHBl  JIOTIONIHUTENBHBIE  TPeOOBaHUS K  IPEIOCTABICHUIO
COOTBETCTBYIOIIMX MyHULIUMAIBHBIX YCIYT.

TpeboBanus k uHGOPMUHPOBAHHIO 3asiBUTEJIEH
IpH NPeAOCTABICHHH MYHUIUIAIbHBIX YCIYT

3. 3asBUTENb HMEET IPaBO Ha IONyuyeHWe BCcel WHQOPMAIUU, CBI3aHHOU C
NPEeNOoCTaBICHUEM eMY MYHHUITUIIATBHON YCITyTH.

4. OcHOBHBIMU TpeOOBaHUSAMU K HHQOPMHUPOBAHUIO 3asBUTENCH Mpu
IPeIOCTABICHUH MYHULUITATBHEBIX YCITYT SIBISTIOTCS

1) nocroBepHOCTH HHPOPMALINY;

2) nonHOTa UH(OPMALUL;

3) HarmAMHOCTE (OPM MPEeNoCTaBIIEMON HHGOPMAITHIH;

4) mocTymHOCTh HH(POPMALIUH;

5) onepaTUBHOCTE NPEeIOCTABICHUS HHPOPMAIIUT;

6) aKTyaJIbHOCTH HH(POPMAIINY;

7) mpenocTasiieHre HHGpOpMAUU Ha 6e3BO3ME3THON OCHOBE.

5. IIpu mpenocTaBlIeHNH MyHHUIUIAILHON YCIYTH 3asIBUTEIIO IPEIOCTABIIETCS
UH(OPMALHS O: »

1) Mecre HaxoxneHus U rpaduke pabOTHl aIMUHUCTPAINH, BKIFOYAs MECTO U
rpauK IpUeMa 3alpocoB (3asBICHUM) Ha IIPEJIOCTABIEHIE MYHHIIMIAIBHBIX YCIYT 1
WHBIX ~ JOKyMEHTOB  (MH(oOpManuu), HEOoOXOAUMBIX Uil  [IPEHOCTABICHUS
MYHULUIAIBHOHN YCIyTH (fjanee — TOKYMEHTE ),

2) HaUMEHOBAaHUM [JOJDKHOCTH, (DaMWIIMK, WMEHU, OT4ecTBe (IpH HAIHYNN)
MYHULANANBHEIX — CIYXKAIIUX aJIMUHUCTpAIlUH, OPraHU3yOIIUX IMpeoCTaBlIcHUe
MYHULMIIANGHON YCIyrH (lanee — MYyHUIUIIANBHBIE CIY)XallHe) W MX KOHTAKTHBIX
Tenedonax;

3) mouToBOM ajpece, aApecax SIEKTPOHHOM MOUTHl, OMUIUATHHOM caiTe B
MH(OPMAaHOHHO-TEIEeKOMMYHUKAITMOHHON ceTr «IHTepHET» MYHHUIUIIAILHOM OKpPYTe
AnexceeBckuil (manee — oQUIMAIBHBIN CAlT);

4) mepedyHe MpefoCTaBIIEMbIX MyHUINAIATBHEIX YCIYT, CPOKAX MIPEIOCTABICHIS



MYHULMIAIBHBIX  YCIyT, YCJOBHAX B3WUMaHWSI IUIATBl 32  IPeJOoCTaBiIeHHe
MYHULUIAIBHBIX YCIyT, pa3Mepe TaKoW IaTel, eCid MYHHUIMITATRHAS yClyra
IPEIOCTaBIICTCS 38 CUET CPEJICTB 3asIBUTEINS,

5) mnepeuHe JOKYMEHTOB (o0pa3max WX 3alloiHeHWs) u WHGOOpPMAIUH,
HEOOXOMUMBIX JUISI TOMyUEHUST MYyHUIUITATBHON YCIyTH B GopMax ee MpesiCTaBIeHMs
(OTHETHHO IS KaXKIOU MyHHUIIMITATBEHON YCITYTH);

6) rmopsagke — oOXamoBaHWS ~— pemreHud @ u  jgeiicTBumit  (GesmeicTBus)
aIMUHUCTpAlWH, €€ JOJPKHOCTHBIX JINL ¥ MyHUITUTIATBHBIX CITYKAIIHX.

6. Mrdopmanus o MyHHIIUIATBEHON YCIyTe IPeJ0CTaBIAETCS IIOCPEICTBOM:

1) TenedonHOM CBA3W;

2) opuruansHOTO caiTa;

3) pasMerueHus Ha HH(QOPMAIMOHHBIX CTEHAaX WJIH WHEIX HCTOYHHKAX
UH(POPMUPOBAHUS B TOMEIIEHUH aJIMIHUCTPALINH;

4) myOnmuKkaluii B cpeicTBax MaccoBOl MH(DOPMALINH;

5) TlopTana rocymapCTBEHHBIX M MYHHUIMIIANBHBIX YCIyr (QyHKIwi) ropoma
MOCKBEI;

6) HUHBIX CHPaBOYHO-UH(MOPMAIMOHHEIX MaTepuajoB (JIUCTOBOK, OpOIIIOD,
OYKIJIETOB U Jp.).

7. Ilpu nu4HOM monaye 3asBUTEIEM B aMUHUCTPAIIUIO JTOKYMEHTOB, 3asBUTEIb
UH(POPMUPYETCA O CPOKaxX H MOPSIKE PACCMOTPEHUS HJOKYMEHTOB, a TAKXKE O MOPSIIKE
MOJy4eHUsl JOKYMEHTA, IIOATBEPKIAIOIIET0 IPEeIOCTaBICHIe MYHUIINITATEHOW YCITyTH.

8. C MOMeHTa IpeACTaBiIeHMs TOKYMEHTOB 3asSBUTENb HMEET MPABO B YaCH
nprema oOpaTUThCS UL TONydeHus wHhopMmanuu o0 JTame pPaccMOTPEHUs
JTOKYMEHTOB.

9. 3agBUTENSIM MOTYT OBITE IIPEIOCTABIIEHBI CIEAYIOMINE KOHCYIBTAIIMH (JIUTHO
B yCcTHOH ¢opme, B IHCbMEHHOW ¢GopMme uinu 1o TejaedoHy) O MpPeaoCTaBICHHU
MYHULIUTATEHBIX YCITYT:

1) 0 mpaBOBBIX aKTax, PerTaMEHTUPYIOIIUX ITPeNOCTaBIeHNEe MYHULIUIATBHON
YCIIYTH;

2) o noxyMmeHTax (nH(OpPMAINN), IIPEeIOCTABIEHAE KOTOPBIX HEOOXOIUMO ISt
[OJIyYEHUsT MYHHIWIAJIBHBIX YCIyr, a TakXke O JoKyMeHTax (mH]opManum) st
IPENOCTABICHN] MYHHLIUNAIBHON YCIyTd, pelIeHre O TMPeACTaBIeHUH KOTOPBIX
3asgBUTENb NPUHUMAET CaMOCTOSITEIHHO;

3) 06 anmpece, rpaduke pabOTH aIMUHHUCTPALINM;

4) o rpaduke mprueMa JOKYMEHTOB U BBIHAYN JOKYMEHTOB, MOATBEDIKIAOIINX
IPeOCTaBICHNE MYyHHUITUTIANEHON YCIIyTy;

5) o nopsgke obxanoBaHuWs pemieHWd W JeifctBuit  (6esmeifcTBus)
aJIMUHHUCTPALUH, €€ JOJDKHOCTHBIX JIUIL ¥ MyHULIUNATBHBIX CITYKAIIHX.

10. KoHCy/bTalluu U IPEeNOCTABICHNE 3aIBUTEIAM B X0JI€ KOHCYIBTAIMH GopM
(611aHKOB) TOKYMEHTOB SIBIISTIOTCS 0€3BO3ME3THBIMHU.

11. B cay4ae ecnu Uil KOHCYJIbTalmM TpeOyeTCsl IMPOMODKUTEHEHOE BpeMs
(6omee 30 MUHYT), 3asIBUTEIIIO MOXET OBITh MPEIUIOKEHO OOPATUTEHCS 38 HEOOXOMUMOMN
uHpoOpMaluell B MUCbMEHHOM BHAC NU00 Ha3zHAYEHO JIpyroe yaoOHOE IS 3asBUTENS
BpeMsi [UIsl yCTHOTO KOHCYJIETHPOBAHUS.

12. B wMecrax mnpuema JOKyMEHTOB HHGOpMaUMs IS 3adBUTENS O
IIPENOCTaBIEHUYA MyHULUNAIBHBIX YCIyT pa3MelnaeTcs Ha NHHOPMAIMOHHBIX CTeHIAX
WJIA MHBIX HCTOYHUKAX UH(QOPMUPOBAHUSL.



TpeGoBanusa K JOKYMEHTaM U MHGpOPMALUH, He0OXOAHMBIM
AJIsi IpeJoCTABJICHUS MYHUUNNAJAbHON YCIyrH

13. Ilepeuens nOKyMeHTOB (MH(OPMAITHH), HEOOXOIUMBIX TSI TIPEIOCTaBICHUS
MYHULUANAIBHOM  yCHyrW,  yCTaHaBIMBaeTCs  pEriaMeHTOM U SBISAETCS
VICYEPITBIBAIOIIAM,

14. ®opma 3anpoca (3asBIeHHS) yTBEPXKIaeTCs periameHToM. [Ipu paspaboTke
(GopMbl 3ampoca (3asBiIeHUs) MpeayCMaTpPUBAETCsl HAJINYHEe B YKa3aHHOW (GopMe Bcex
PEKBU3UTOB, TpeOyeMbIX I IIPEJOCTaBICHMS MYHHIUIIAIBHON YCIyTH, KOTOpBIE
3adBUTEIb TOJDKEH 3aITONHUTE (YyKazarh), a TakXKe Corviacue 3asBUTEII Ha 00paboTKy
€ro MepCcOHaANbHBIX JaHHBIX.

15. B ciiygae ecnu 711 IpeOCTaBIeHUS] MYHUIIUTANBHON YCIYTH HeoOXommuma
00paboTKa MEepCOHANBHBIX [AHHBIX JUIa, HE SBJLIIOLIETOCS 3asgBUTelleM (3a
UCKIIIOYEHWEeM  JIML, [IPU3HAHHBIX B  YCTAHOBIEHHOM  IOpsaKe  Oe3BECTHO
OTCYTCTBYIOIMMH, U Pa3bICKUBAEMBIX JIMI, MECTO HaxXOXIEHUS KOTOPBIX He
YCTAHOBJIEHO YIIOJTHOMOYEHHBIM (ellepalbHBIM OpraHOM HCIIONIHUTENbHON BIACTH), U
€CJII B COOTBETCTBHM C (elepalibHbIM 3aKOHOM 00paboTKa TaKWX IIEPCOHATBHBIX
IAHHBIX MOXET OCYLIECTBIIATHCS C COIVIACHS YKa3aHHOTO JIUIA, MpU OOpallleHuu 3a
IIOJIyYEHUEM MYHHIUIIAJIBHOM YCIYrH 3asiBUTENb OTIOJHUTEIBHO MPEJOCTABIAET
JNOKYMEHTBI, IIOJTBEPXKIAIOINUE ITOJIYUCHHE COIJIACHS YKa3aHHOTO JHIAa WA ero
3aKOHHOIO IIPeNCTaBUTeNs (JHIla, HWMEIOIIero MpaBO MNPEACTaBIATE HHTEPECH
(Guspyeckoro JMIla B COOTBETCTBHH C 3aKOHOJATEIhCTBOM) Ha 00paboTKy
IIEPCOHANBHBIX JAHHBIX YKA3aHHOTO JIHIIA.

16. IlpencrapnsieMble 3asBUTENEM NOKYMEHTHI (WMHpoOpMarusa) Ha OyMaKHOM
HOCHTENE JOJKHBI COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUAM:

1) He UMeTh MOJIYNUCTOK U UCTIPABICHUH TEKCTa;

2) He UMETh IOBPEXIEHWM, HaIW9YHe KOTOPBIX HE IT03BOJISIET OJHO3HAYHO
HCTOJIKOBATh UX COJIePIKAHHUE.

17. Komum [OOKyMEHTOB, HE 3aBEpEHHBIE HOTAPUYCOM, IIPEICTABISIOTCS
3ajdBUTEIEM BMECTE€ C OpUIMHANAMU JOKYMEHTOB, €CIM HHOE HE YCTaHOBIEHO
COOTBETCTBYIOIIUM PETIAMEHTOM.

18. JIoKyMeHTEI, BbIaHHBIE KOMIIETEHTHBEIMHA OpPraHaMy WHOCTPaHHBIX
roCcylapCTB U NPEICTaBICHHBIE 3asBUTENEM ISl MONYYSHUS MYHHUITUIANBHONW YCIIyTH,
TOOJKHBI OBITH JIETAJIM30BAHBI, ©CIM WHOE HE TPEAYCMOTPEHO MEXIyHAPOIHBIMU
norosopamu Poccuiickoit Dexepanuyl, U NepeBeleHbl HA PYCCKUHA s3BIK. B ciydasx,
NPEeNyCMOTPEHHBIX (efepalbHbIMU 3aKOHAMHU, BEPHOCTE IIEpPEBOJa [OJDKHa OBITH
HOTapUaJIBHO yIOCTOBEPEHA. '

19. B ciydae ecnu IOKYMEHTBI TOMAIOTCS Uepe3 TPEICTaBUTENS 3asBUTEIS,
JOJDKeH OBITH IpencTaBleH JOKYMEHT, MOATBEPKIAIOMUN  IOJHOMOYMS  Ha
OCyUIEeCTBJIEHUE JEHCTBUM OT UMEHU 3asBUTEII: ,

1) odopmieHHas B COOTBETCTBHH C 3aKOHOJATENLCTBOM POCCHICKOM
Denepanyy [1OBEPEHHOCTD (JUIsT HU3HUUECKUX JIHUIT);

2) odopmieHHAs B COOTBETCTBHH C 3aKOHOZATENILCTBOM POCCHUHCKOM
@enepauuy OBEPEHHOCTh, 3aBEPEHHAs IMedaThio (IIpU HaJIW4YMU) 3asdBUTENI U
IIOAIMCAaHHAs PYKOBOIUTEJEM 3adBUTENS UIH YIIOTHOMOYEHHBIM 3TUM PYKOBOJUTENIEM
JTMUOM (IUTS FOPUIUYECKUX JIUIL);



3) xomus pelleHWs O Ha3HaueHwd win 00 wusbpanuu JubO IpUKasa o
Ha3HAUYEeHUU (QHU3UYECKOro JHUIa Ha JOJDKHOCTH, B COOTBETCTBHH C KOTOPLIM TaKOe
busuueckoe MO oOnazaer mNpaBoM JeMCTBOBATH OT MMEHH 3asBUTeNls 0e3
JOBEPEHHOCTH.

CraTyc M NONHOMOYMS 3aKOHHBIX IpeICTaBUTeNell 3asiBUTENS] — (DU3UUIECKOTO
LA IOATBEPKAAIOTCS TOKYMEHTaMH, IIPeIyCMOTPEHHBIMU (heiepalTbHBIMU 3aKOHAMH.

20. 3agBurenp Ipu oOpallleHHH 3a IIOJNyUYEeHHeM MYHUIUIANIBHOU YCIyTH
IPEACTAaBIAeT HNOKYMEHT, YIOCTOBEPSIOIIMI ero JHWYHOCTh B COOTBETCTBUU C
3aKOHOATeNIbeTBOM Poccuiickoit @enepanui.

VYocToBepeHHe JHUYHOCTH TpakJaHWHA, He JOCTHUTIIero Bo3pacra 14 Jer,
MOXET OBITh IPOW3BEICHO ero 3aKOHHBIMHU IIPEACTABUTENSIMH (JIUIAMU, MMEIOIUMHU
NPaBo NPENCTaBIATh €r0 HHTEPECH B COOTBETCTBUM C 3aKOHOIATEIIECTBOM).

TpeGoBanus k npuemy (MOJYUEHHIO) U PETHCTPANUH [{OKYMEHTOB

21. JIns nomydeHus: MyHUITUTIATBFHON YCITyTH 3aIBUTEIb MOYKET:

1) Bpy4HTh HOKYMEHTHI TINYHO MYHULIUIIATBHOMY CIIYXKAIEMY, OTBETCTBEHHOMY
3a npreM (TIOJIy4YeHHEe) U PeTUCTPALIHIO JOKYMEHTOR,;

2) HampaBUTh JOKYMEHTHI IO IOYTe, B CJIydYae, €CIH 3TO IPELyCMOTPEHO
COOTBETCTBYIOLIUM PETTIAMEHTOM.

22. OcHOBaHUEM i Hadaja MPeNOCTAaBICHUS MYHUIIMITAILHON YCIyTH, eCciu
HMHOE HE IPeLyCMOTPEHO IIPaBOBBIMHU akTaMHu Pocculickoit ®Denepanuu, NpaBOBBIMU
akraMy ropoga MOCKBEI, MyHUIMNAIGHEIMH HOPMATHUBHBIMU TIPABOBBIMH aKTaMH, B
TOM YHCJI€ PEIVIAMEHTOM, SBIIAETCS IIOCTYIUICHWE OT 3asBUTENS JOKYMEHTOB B
aIMUHUCTPALUIO.

23. B ciydae ecnu HMHOE HE IPELyCMOTPEHO HOPMATUBHBIMU IPABOBBIME
aktamu Poccuiickoi ®epepanyy, HOPMATHUBHBIMHA IPABOBBIMH aKTaMH Topoja
MOCKBBI, ~ MYHULMIIQJIBHBIMA ~ HOPMAaTWBHBIMH  IPAaBOBBIMH  aKTaMd  CPOK
IIPEeJOCTABICHUS MYHUUUNAIBHON YCIYIrM HauWMHAET WCUHCISITHCS Ha CIeIyIOIIHH
pabo4uil HIeHb IIOCie MOHS PerucTpalud IOKYMEHTOB. B ciiydae NpefocTaBileHus
MYHHUIUIIAIBHON YCIYIHM B JeHB OOpalleHMs] CPOK IMPEHOCTABICHUS MYyHHUIUIATLHON
YCIIyT'Y HAUMHAET UCUUCIIATECS C MOMEHTA PETUCTPALUY TOKYMEHTOB.

24, MyHununanpHbIH CIIy)Kalluif, OTBETCTBEHHBIN 3a mpueM (IOIydYeHHe) u
PErUCTPALUIO JOKYMEHTOB, IIPHU MONIyYeHUN JOKYMEHTOR:

1) ycTaHaBIHBAET MpEAMET JOKYMEHTOB, M NP JUIHOM OOpAIIeHUHN 3asBUTEN,
— JIMYHOCTH 3asIBUTEJIS;

2) mpoBepsieT IMpeACTaBICHHBIE NOKYMEHTBI HA COOTBETCTBHME TpebOBaHUSIM,
YCTAHOBIEHHLEIM HOPMATHUBHBIMU IIPaBOBEIMK akTamMu Poccuiickoit ®eneparuy,
HOpMaTHBHLIMUA  IIPAaBOBBIMM  akTaMu  ropoma  MOCKBBE,  MYHUIHUIATHHBIMH
HOPMATUBHEIMYU NPABOBBIME aKTaMM K O(GOPMIEHUIO TaKUX JOKYMEHTOB, HACTOSIIHM
TpeboBanusam u TpeGOBAHUIM PETITAMEHTA.

25. Ilpy Hamuuuy HeoOXODMMBIX JOKYMEHTOB [IJIsl  IPEIOCTABICHHUS
MYHULIUIIAIGHOR  YCIYyTH M COOTBETCTBUM MX TpeOOBaHUSIM, YCTAHOBICHHBIM
HOPMAaTHBHBEIMK IIPaBOBBEIMU akTamu Poccuiickoli @expepaliuy, HOPMAaTUBHBIMU
[IPaBOBBIMUA aKTaMu ropoga MOCKBBI, MyHULUNIAILHEIMA HOPMATUBHBIMU MPABOBBIMU
aKTaM¥ K O(DOPMIIEHUIO TaKUX JOKYMEHTOB, HacTosinuM TpeboBaHusM u TpeboBaHUIM
peryiaMenTa, MyHULUIIAIBHBIA CIyKalluii, OTBETCTBEHHBIN 3a mpuem (IOIy4YeHUe) U



PETUCTPAIHIO TOKYMEHTOB:

1) B cimyyae nu9yHOro 0OpaIieHus 3asBUTEsI:

a) eclM IpPEeNCTaBieHbl KOMUM HEOOXOJMMBIX JTOKYMEHTOB, CBEpseT
NPEeACTaBICHHbIE JK3eMIULIPHl OPUTMHAJIOB W KONHM [TOKYMEHTOB, [elaeT Ha HUX
OTMETKY 00 MX COOTBETCTBHH IOMJIMHHBIM SK3EMIUISIPaM, 3aBepsieT CBOEH MOMITUCHIO C
yKa3zaHUEeM [OJDKHOCTH, (aMHIIMU, UMEHH U oTdecTBa (NP HAIWYWH), BO3BpAIIACT
OpUTMHANBl JTOKYMEHTOB 3asBUTENIO, 33 HCKIIOUEHHWEM CIydaeB, IPeAyCMOTPEHHBIX
HOpPMAaTHUBHBIMHM IIPaBOBBIMU akTamu Poccuiickoit Deneparnuu, NpaBOBBIMH aKTaMU
ropozsa MoCKBBI ¥ MyYHULIUIIATHHBIMI HOPMATHBHBIMY ITPABOBBIMU aKTAMHU;

0) ecnu KoMK HEOOXONUMBIX JOKYMEHTOB HE IPEACTaBICHBI, OCYIIECTBISCT
KOIMPOBaHNUE JOKYMEHTOB, JeNaeT Ha HUX OTMETKY 00 HX COOTBETCTBHU ITOJJTHHHBIM
DK3EMILIIPaM, 3aBepsieT CBOSH MOAMMCHIO ¢ yKa3aHUeM JOJDKHOCTH, PaMIIAN, UMEHH U
ortyecTBa (IpX HaIM4YWM), BO3BpalllaeT OpPUTHHANBI JOKYMEHTOB 3asBUTENIO, 32
HCKJIIOUYEHUEM CIIy4aeB, IIPeIyCMOTPEHHBIX HOPMATUBHBIMU IIPABOBBIMU aKTaMU
Poccuiickoit @enepanuy, MpaBOBBIMU aKTaMU Topofa MOCKBEI U MyHUIIUNANLHBIMA
HOPMATUBHBIMH TTPABOBBIMU aKTaMU;

B) BHOCHT 3aIliCh O IIpHUEMe ITOKYMEHTOB B JKYPHAJ PErHCTPaliyl JOKYMEHTOB,;
CPOK pEruCTpaluy IOKYMEHTOB HE JOJDKEH IPeBBIATh |5 MHUHYT C MOMEHTa HX
IpeCTaBIEHUS 3asIBUTENIEM;

T') Ha JTOKyMEHTaxX yKa3bIBaeT JaTy IOJy4YeHNUs, CBOU (PaMUIINIO, UMS U OTYECTBO
(MpH HATTMYKK) U 3aBEPsIET JTUIHON MOAITHCHIO;

1) odopMiIsIeT B ABYX 3K3EMIUIIpaX PACIUCKY B IOIYYEHUH ITOKYMEHTOB U
3aBepseT JMUHOHN MOAIMUCHIO KKIBIH SK3eMIUIIp PAaCIIACKH;

e) IepelaeT 3asgBUTENI0 Ha TOMIMHCH 00a SK3EMIULIPA; IEPBBIH 3K3EMIUIIP
pacluCKy B IOJYYeHHH IOKYMEHTOB OCTaBISCT y 3asBHUTENs, BTOPOH 3K3EMIUISP
pacnucky npuoOiaer K JoKyMmMeHTaM. Ilpu moiydeHUM pesynbraTa MperoCTaBICHUS
MYHHIHUIIAIBHON YCIYTH, 3asBUTENb CTABUT JHUYHYIO MOMANUCH (C paciudpoBKON
(Gamunuy, uMeHH, oTdecTBa (MpPH HANMYHH) B COOTBETCTBYIOUIEH CTPOKE BTOPOTO
DK3EMILIIPA);

’K) TepefaeT NPUHATHIH KOMIUIEKT JOKYMEHTOB MYHHUIIUITATFHOMY CIYyXKaIleMy,
OTBETCTBEHHOMY 32 00pabOoTKy JOKYMEHTOB;

2) B cllydae MOJIy4YeHUs JOKYMEHTOB IT0 TI0UTe:

a) BHOCHUT 3aIlUCh O TIpHEeMe JTOKYMEHTOB B )XYPHAJ PErUCTPAIUH JOKYMEHTOB;
CPOK pErucTpaluy JOKYMEHTOB HE IOJDKEH IIPEeBBIIIATH OJHOTO pabovyero JHA C
MOMEHTa €ro MOJy4YeHHs OT MYyHHIMNAJBHOTO CIYXKaIlero, OTBETCTBEHHOIO 3a
JIEJIOTPON3BOJICTBO;

0) Ha TOKyMEHTaX yKa3bIBaeT JATY IOIYUEHHUS, CBOU (HaMUJIMIO, NMS U OTYECTBO
(lpy HaIMYWK) U 3aBEPSIeT JIMYHOH ITOITHCHIO;

B) oQOpMIISET B [BYX SK3EMIULIPAX PACIUCKY B IOJIYYEHHH IOKYMEHTOB U
3aBEPSET JIMUHOM IOJIUCHI0 KAKBIH 3K3EMIUISIP PACIIUCKY;

r) mepefaeT OQOPMICHHBIH OK3EMIULIp  PACHUCKA  MYHULHANAIBEHOMY
clly’KalleMy, OTBETCTBEHHOMY 3a [ENIOIPOU3BOACTBO, IJIsI OTIPABKH I10 IIOYTE B
TeUeHHEe OJJHOr0 Pabovyero NHS MOocie JHS PErHCTPaliy JOKYMEHTOB;

1) HHQOPMHUPYET 3asBUTENS O CPOKax W CIocobax MONyYeHHsS TOKYMEHTOB U
(unu) uHGOPMALUK, NOATBEPKAAIOIINX PE3yNbTAT MPEJIOCTABIEHUS MYHHUIIAIATBHOMN
YCIyTH;

€) nepefaeT MPUHATHI KOMIUIEKT MOKYMEHTOB MYHUIMIIATBHOMY CIyIXKalleMy,



OTBETCTBEHHOMY 32 00pabOTKy TOKYMEHTOB.

26. 3asBUTEINIO OTKA3bIBACTCS B IIPHEME JTOKYMEHTOB, IPY HATMYUN CIIENYIOIINX
OCHOBaHHUM:

1) mpencraBneHHBIE — JTOKYMEHTBI HE  COOTBETCTBYIOT  TPeOOBAHMSM,
YCTAHOBJICHHBIM HOPMAaTHBHBIMK IIPAaBOBBIME akTaMu Poccuiickoit ®eneparmmy,
IIPaBOBBIMU aKTaMH ropona MOCKBBEL, MyHULUIIATHHEIMA HOPMATUBHBIMH MTPABOBBIMU
aKTaMu, HacTosuM TpedoBaHMsIM, periaMeHTOM;

2) OpencTaBIeHHbIE JOKYMEHTBl yTpaTWiIM CHIY (DAHHOE OCHOBAHHUE
NPUMEHSIETCSI B ClIydasX HUCTEUYEHHs CpOKa JAEHCTBUS NOKYMEHTA, €CIU CPOK NEeHCTBUS
JIOKyYMEHTa yKa3aH B caMOM JOKyMEHTe JIM0O OIpe/esieH 3aKOHOIATeIbCTBOM, a TAKIKe
B MHBIX Cllydasx, INpelfyCMOTPEHHBIX 3aKOHOJaTesNbcTBOM Poccuiickoit dDeneparumy,
[IPaBOBEIMU aKTaMU ropona MoCKBBI, MyHULMIIATEHBIMU IIPABOBBIMU aKTaMHU );

3) 3asBUTENEM IIPECTABICH HEMOJHBIN KOMIUIEKT JOKYMEHTOB, YKA3aHHBIX B
periaMeHTe B KaveCTBE HOKYMEHTOB, IOMJEXAIUX 00s3aTelIEHOMY IIPEICTaBICHUIO
3asIBUTEIIEM;

4) mpencTaBICHHBIE JOKYMEHTHI COIEPXAT HeJOCTOBEpHLIe u  (Wiiu)
[IPOTUBOPEYUBBIE CBEICHUS;

5) mopa4a JOKYMEHTOB OT HMEHW 3asSBUTENSI HE YIIOJIHOMOYEHHBIM Ha TO
JTULIOM;

6) oOpamieHue 3a INpPeNOCTaBICHHEM MYHUIUIAIBHON YCIyry JMLa, He
SBJIAFOIIETOCS IOJydaTeJIeM MYHUIUIIAIBHON YCIYyTrd B COOTBETCTBHH C PErVIAMEHTOM
(nIaHHOE OCHOBAaHHE HE IIPUMEHSETCS B CIIy4ae eClId B COOTBETCTBUU C PErNIAMEHTOM K
3asBUTEIIIO NIPENBABIIETCA TpeOOBaHKE O HAMYUH CIIEIHAIBHOIO IPaBa, IOATBEPINUTE
HaJ4re KOTOPOTo BO3MOXKHO TOJIBKO B IIpoliecce 00paboTKH JOKYMEHTORB);

7) obpallieHre 3asBUTENS 32 MyHHLHUIATBHOM YCIyrofl B afMHUHUCTPALUIO, He
IPENOCTABIIAIOIIYIO TPEOYIOIIYIOCS 3asIBUTETIO My HUIUITATIBHYIO YCIYTY;

8) UHBIX OCHOBAHUM, YCTAHOBIEHHBIX PETTIAMEHTOM.

277. IlepeyeHb OCHOBaHUI [ OTKa3a B IIPUEME TOKYMEHTOB, HEOOXOUMEIX JJIsl
MPEIOCTABJICHU MYHHIUIIAILHON YCIYyrH, YCTAHOBJICHHBIM PErIaMeHTOM, SIBIISIETCS
HCYEPIIBIBAIOIINM.

28. Ilpy Hanu4uu OCHOBaHMU IS OTKasa B I[pHeMe JTOKYMEHTOB,
MYHUUUIANBHBIN CILy’Kallliii, OTBETCTBEHHBIN 3a IpueM (IONy4YeHUe) U PEeruCTPaIUio
JIOKYMEHTOB:

1) B cirydae nuaHOTO OOpalleHs 3aBATENS:

a) yBeIOMJISIET B YCTHOH QopMe 3assBUTENST O HATUUUKM OCHOBAHUM JJI OTKa3a B
IpueMe JOKyMEHTOB, OOBSICHIET €My COIep)KaHHE BLISBIEHHBIX HEIOCTAaTKOB,
npenaraeT IpHHATE MEPBI I10 UX YCTPAHEHUIO, BO3BPAIIAET 3asBUTEIIO JOKYMEHTEHI;

0) B ciyuae TpeOoBaHMS 3asBUTENEM IPEIOCTABIEHUS €My IHUCBMEHHOIO
pelieHns 00 OTKa3e B IpHeMe JOKYMEHTOB (Jlajiee — MOTHBUPOBAHHEINA OTKA3):

BHOCHT 3aIIMCE O IIpHeMe JOKYMEHTOB B )KyPHAaJI PErUCTpaliyl JOKYMEHTOB;

o(OpMIIIET M IOAIKCBHIBACT B JBYX 3K3eMIUIIpaX MOTHUBUPOBAHHELIA OTKa3 ¢
yKazaHHeM NPUYMH 0TKAa3a B IpUeMe NOKYMEHTOB (Jlajiee — MPHYrHA 0TKa3a B IprueMe);

BBIZIAET (HaIllpaBiIsIeT) 3asSBUTEIIO MEePBBIA 9K3eMIUIIP MOTHBUPOBAHHOIO OTKA3a
B CPOK, YCTaHOBJIEHHBIH PErlaMeHToM. BTOpoil 2K3eMIUIIp MOTUBUPOBAHHOTO OTKA3a C
MIOAIKMCHIO 3agBUTENA O IOJNyYeHHH (C OTMETKOW O criocobe HampaBieHUs PEIeHHUs
3agBUTENIO) OCTAETCS Ha XPAaHEHUHU B aIMUHUCTPAIINH; _

BHOCHT 3alliCh 00 OTKa3e B IpHeMe JOKYMEHTOB B JKypHAI PErdcTpaLuu



JOKYMEHTOB;

2) B cilydae TONy4eHUsT JOKYMEHTOB I10 [TOYTe:

a) BHOCHT 3allUCh O NpUEeMe TOKYMEHTOB B XypHAaJ PETHCTPAIUH JOKYMEHTOB;
CPOK PperucTpaluyd IOKYMEHTOB HE JOJDKEH IPEBHIAaTh OIHOrO paboduero mHS C
MOMEHTa €ro IOJNy4YeHUs OT MYyHULMIIAJBFHOTO CIIYXKAIero, OTBETCTBEHHOTO 3a
JIeJIONPOU3BOJICTBO;

6) odopMmIeT W TOIIKCHIBAET MOTHBHPOBAHHBIA OTKA3 ¢ yKa3aHUeM IIPHYUH
0TKa3a;

B) mnepenaeT OQOPMIICHHBIH MOTHBUPOBAHHBIA OTKA3 M IPeACTABIICHHBIE
3aSIBUTENIEM OPUTUHATBI JOKYMEHTOB MYHUIMITAIBHOMY CIy KalleMy, OTBETCTBEHHOMY
3a J1eJ0IPOU3BOJCTBO, Ul OTIIPABKHY II0 MIOYTE B TEUEHUE OJHOT0 pabodero JHs mocie
JIHSL PETUCTPALIK IOKYMEHTOB;

I') BHOCHT 3alliCh O BEFaue (HAIPaBICHHU) MOTHBHUPOBAHHOTO OTKa3a B
COOTBETCTBYIOIIUH KypHAT PETUCTPAIAN JOKYMEHTOB.

29. B pernaMeHTe yCTaHABIMBAETCS IIPABO 3aIBUTEIS OTO3BATH JOKYMEHTEHI.

30. Jlnmg oxuoaHus oOuYepeld, BO3MOXHOCTH O(QOpPMIIEHHUS JITOKYMEHTOB
OTBEJICHBI MECTa, OCHAIIEHHBIE CTYJIBSIMH, CTOJaMU (CTOMKaMM) ¢ HaIWMYUeM MHUcUen
Oymaru, pydek, OJaHKOB 3aIIpOCOB (3asBIICHUI ).

TpeboBanusa K y4eTy IOKYMEHTOB

31. VYuer [OKyMEHTOB OCYILIECTBISIETCS MYHHUIIUIATBHBIM  CIYKaUIuM,
OTBETCTBEHHBIM 32 IpUeM (IOJyUeHHe) W PETUCTPAIHIO JOKYMEHTOB, IIOCPEICTBOM
BEJICHU JKypHaJa PErucTpaliy JOKyMEHTOB Ha OyMa)KHOM U DJIEKTPOHHOM HOCHUTETIE.

32. JKypHan perucrpamuy [OKYMEHTOB conepmprr cienyloume obs3aTenbHbIe
PEKBUBUTEI NP paboTe C TOKyMEHTaMHU:

1) DoOpsAKOBEIH HOMED;

2) perucTpalroHHbIN HOMED;

3) mata ¥ BpeMsl perucTpanyy JOKYMEHTOB;

4) cnoco6 obpamienus 3asBuTeNs (IMIHBIN TIpUeM, TT0YTa);

5) cBelieHHsI O 3asBUTENe — (PaMUIIH, UM, OTUECTBO (U HATHYNN ) 3asIBUTEIIS;

6) KOHTakTHBIE NaHHBIC 3asBUTENS (TeledoH, aIpec DIEKTPOHHOU TOYTHI W
UHBIE TaHHEIE);

7) BauMEHOBaHYeE MIPeOCTABIIIEMON MYHUITUIIATBHON YCIYTH;

8) ImepedeHb IMpPENCTaBIEHHBIX 3asgBUTENeM JOKYMEHTOB (C yKa3aHHeM
PEKBU3UTOB COOTBETCTBYIOIIMX JOKYMEHTOR);

9) IODKHOCTB, (QaMIIus, UM, OTYeCTBO (MpU HAIUYWK) MYHULIHNATBHOTO
CIIy’Kallero, OTBETCTBEHHOIO 3a MpHueM (MOyYeHUe) U PETUCTPAINIO JOKYMEHTOR;

10) nmomxsOCTH, (QamMuius, UMs, OTY4ECTBO (IIPU HATUYHMK) MYHULUTATBEHOTO
CIIy’KaIlleTo, OTBETCTBEHHOTO 32 00paboTKy TOKYMEHTOB; |

11)  nmara  QaxTwdeckoro  TPENOCTAaBICHUS  3asiBUTENIC  pe3ylbTaTa
NPEJOCTABICHNS MYHULIUIAIBHON YCITyTH;

12) Texymmii craTyc pacCMOTPEHHS TOKYMEHTOB:

«3aPEruCTPUPOBAHON;

«OTKa3 B pErucTpalum» — O3HadaeT, YTO 3asSBHUTENIO OTKA3aHO B HpHUEMe
JOKYMEHTOB;

«HAa WCIOJHEHHUW» — O3HA4YaeT, 4YTO HAET pPacCMOTPEHHE JOKYMEHTOB IIO



CYILIECTBY;
«IPUOCTAHOBIIEHO» — IIPU YKa3aHWM 3TOT'0 CTaTyca OOs3aTEeNbHO 3aroiHAETCS
PEKBU3UT «CPOK, Ha KOTOPBIA NPHUOCTAHOBJIEHO NPENOCTABICHUE MYHHUIUIIATBHOMN
YCITyTIY,;
«OTO3BAHO» — YKAa3bIBAETCsI, €CIIU IOKYMEHTHI OTO3BaHBI 3asIBUTEIEM;

«PCUICHO TIOJIOXHUTEJIBHO» — O0O3HA4YacT, YTO 3asBUTCHIO MPeIoCTaBJ/ICHA
MYHULIUITAJIbHAA YCIyra,
«OTKaszaHo» — O3HadaeT, YTO 3adABUTEII0O OTKa3aHO B IIPCHOCTaBICHHH

MYHHULIUIIATBHOR YCIIYTH;

13) naTa u3MeHeHHs cTaTyca pacCMOTPEHHUS JOKYMEHTOB;

14) cpox, Ha KOTOPBIH NPHOCTAHOBIEHO IPEJOCTABIEHNE MYHHIIUAIAILHOMN
YCIIYTH,

15) damumnus, uMs, oT4ecTBO (IPH HATMYNY) MYHHUIMIIAILHOTO CIIY)KaIIero,
BBIIABIIEr0 (HAIPaBUBILEIO) 3asgBUTENFO JOKyMEHTH u (WIH) HHPOPMAIHIO,
NOJTBEPIKAAIOIINE IIPEJOCTABIEHNE MYHUITUIIAEHON YCITYTH.

33. JKypHan perucTpanuy JAOKYMEHTOB Ha OyMa)KHOM HOCHTEJE — TO KHHUIa
ydyeTa, 3alloNHEHHAas BpPY4YHYIO, B TBEpIOM IeperrieTe, IIPOIIHYypOBaHHASL,
[IPOHYMEPOBaHHAs, 3aBEPEHHAs IOJIUCHIO INIABBl aIMUHUCTPAIFK MYHHUIHITAIEHOTO
OKpyra AJIeKCeeBCKMI (najee — IVaBa aJMUHUCTPALUK) U CKpEIUIeHHAs IIeYaThio
aJIMUHHACTpAITAH.

OmubKy B 3aUCSIX UCTIPABIIIIOTCS MMyTEM 3aYepKUBaHs HEIIPABUILHON 3ammcu
C yKaszaHueM IIPaBHIBHON pEeNaKUHUK U 3aBEPEeHHMEM IOATUCHIO JOJIKHOCTHOTO IHIA
(MyHHLMIIAIBHOTO CIIy’Kallero) aIMUHUCTPAILINHI, BHECIIETO MCIIPABIIEHN S, C YKA3aHUEM
€ro JOJDKHOCTH, (GaMWINK, HMEHH, OoTdecTBa (Ipu Hauudwu). Mcmoias3oBanue
KOPPEKTUPYIOIIMX CPEeICTB JuUOO 3aMeHa CTPaHull B IKypHaJle pErdcTpaluu
JIOKYMEHTOB HE JIOITyCKAIOTCs.

34. Ilpum monydyeHUM [NOKYMEHTa, WOJTBEPIKIAIOIIETO IIPENOCTABIEHHE
MYHHLMIANGHON  yCIyTH, Ha pyKH 3asBHTENb CTABUT JIHYHYIO IOIIHCH (C
paciuQpoBKOH (aMwiIny, UMEHH, OTuecTBa (NIPU HAIMYUH) B COOTBETCTBYIOLIEH
CTpOKe 3ampoca ¥ B rpade >XypHala pPETHCTpalldd JOKYMEHTOB Ha OyMaKHOM
HOCHUTeJIE.

TpeGopanus k 06paboTke JOKYMEHTOB

35. OcHoBaHWEM U1  Hauaja TNPOUEIYpPHl  SIBISIETCS  ITOIy4YEHHE
MYHHULIWITAIBHBIM CIIY>KALUM, OTBETCTBEHHBIM 3a 00palOTKy MOKYMEHTOB, ITOJHOTO
[1aKeTa JOKYMEHTOB, IPEICTaBICHHBIX 3asSBUTEIIEM.

36. MyHununansHeINA CIIyKaluil, OTBETCTBEHHEIH 38 06paboTKy JOKYMEHTOB:

1) ocymiecTBIseT HpPOBEpPKY MOKYMEHTOB, MPEICTABIEHHBIX 3asBUTENEM, Ha
COOTBETCTBHE TPEOOBAHUAM, NMPENBSBISIEMBIM K COMEPKAHUIO U OPOPMIIEHUIO TAKUX
JOKYMEHTOB HOPMAaTHBHEIMH IPaBOBbIMU akTamMu Pocculickoit @epepaliiyiu, MpaBOBEIMU
axTaMmy ropoja MoCKBEI, MyHUIIUIAIEHBIMI HOPMATUBHEIMU IIPABOBBIMU aKTaMI,

2) Ha OCHOBaHMHU aHaliM3a CBENEHWH, COIepKaIluxcss B IOKYMEHTax,
yCTaHaBliiBaeT HalW4YMe IIpaBa 3asiBUTENs Ha IMPENOCTaBIeHHE MYHUIIHITAIBHON
YCIIYTH;

3) OpH BBIABICHUM OCHOBAaHWH U INPHOCTAHOBIIEHHS IIPEIOCTABIICHUS
MYHHULMITAIGHOR ~ YCIYyrM  TOTOBUT  IPOEKT PpEIIeHWs O  IMPUOCTAHOBICHUH



IPENOCTABICHNs] MyHUIUIIANBHON YCIYTH, BH3MPYET €ro W IepelnaeT JOKYMEHTHI C
[IPOEKTOM COOTBETCTBYIOLIErO peIIeHUs IaBe aJIMUHHUCTpauuu. [IpOeKT pelreHus o
IPUOCTAHOBJIEHUU IPENOCTABICHNS MYHHLIMIIANEHOW YCIYIH JOJDKEH COIEPKAaTh
MOTHBUPOBAHHBIE IPHYMHBl IPUOCTAHOBICHHS MPEJOCTABIEHIS MYHHULIMAIIAILHOM
YCIYyTH, COOTBETCTBYIOIINE OCHOBAHMSIM MJIS NPHOCTAHOBIIEHUS €€ MPeOCTABJIEHIS,
NPeayCMOTPEHHBIM PEraMeHTOM, a TaKKe CPOK MPHOCTAHOBIIEHHUS;

4) mpu BBIABICHUM OCHOBAaHHM JUIsI OTKa3a B IMMOJYYEHHH MYHHUIIMIAILHOM
YCIyTM TOTOBUT IIPOEKT pemieHuss o0 OTKaze B MPENOCTaBICHHH MYHUIIUIIATILHON
YCIAYTH, BHU3UPYET €ro M IepefaeT JOKYMEHTHI C IPOEKTOM COOTBETCTBYIOIIEIO
penrenys rIiaBe agMUHUCTpalMu. lIpoexT pemmenus o0 oTKase B IPEOCTABICHUN
MyHHUIMITANBHON YCIyIW IOJDKEH COJAEpKaTh MOTHBHPOBAHHBIE IMPUYMHBEI OTKa3a B
IpeNOCTaBIeHUY MYyHULIUNIATBHOM YCIIyT'H, COOTBETCTBYIONINE OCHOBAHUAM I OTKAa3a
B €€ [IPeIOCTABJIEHUH, TPEAYCMOTPEHHBIM PErTaMEHTOM;

5) Ipu OTCYTCTBHM OCHOBAHHHU [ OTKA3a B IPEAOCTABICHUN MYyHUIUIAILHOMN
YCIAYTrd TOTOBHUT IPOEKT pEIUeHUs O NPEHOCTABICHUU MYHHUIUNAIBHON YCIyIH H
nepefaeT  JOKYMEHTBI C  IIPOEKTOM  COOTBETCTBYIOIIErO  pellieHws  IJiaBe
agMuHHACTpauun. IIpoexT pemeHus O TNPeloCTaBIeHUH MYHHULIUNAIBHOW YCIyrH
CONIEPXKHUT CBEHECHM, XapaKTepHU3YIOIUe pe3ybTaT IPeOCTABICHUS MYHUIUIAIbHON
YCIYTH;

37. PerniaMeHTOM MOTYT OBITH yCTAHOBIIEHBI OCHOBAHUS JJIST IPHUOCTAHOBIIEHUS
NpPEOCTaBIeHNsd MYyHHUIUIANGHONR YCIYTH, a TakKe CpOKUA I[PUOCTAHOBICHIUS
[IPEeIOCTABICHIS] MYHUIIUTIAIBHON YCIyTH.

Cpok  HPHOCTAaHOBIEHHS  IPENOCTABIEHHUS  MYHUIMIAIBHOH  YCIyIH
WCUUCNAETCS C JaThl INPUHATUS pPEIIeHUs O TPHOCTAHOBJIEHHHU IIPENOCTABICHHS
MYHULUNIANTLHON YCITyTH.

IIpenocTaBneHre MyHULMNATBHONR YCIYTM BO30OHOBIISETCS HE IIO3[HEE
paboYero JHS, CIEAYIOIIero 3a IHEM YCTPAHEHUs MPUYHH, CTABLINX OCHOBAHHEM MIJIS
IPUOCTAHOBJIEHUs  IPENOCTaBICHUS  MYHULIMNATHPHOM  YCIYrH.  3asBUTENb
MHQOPMHPYETCST O BO3OOHOBJICHHH IMPEHOCTABIEHHUS MYHHIMIAILHON  yCiayru
CrII0c000M, YKa3aHHEIM B 3ampoce (3asBIeHNN).

38. IlepeyeHb OCHOBaHUN  JUISI  MIPUOCTAHOBIEHUS  IIPEIOCTABIECHIUS
MYyHHULUIATEHOR YCITyTH, YCTAaHOBICHHbIN PErIAMEHTOM, SIBIISIETCS HCUEPIILIBAIOLIHM.

39. PemeHue O IPUOCTaHOBIEHHH IPEIOCTABIECHUS MYHUIUIAILHON YCIyru
HaIpaBiIsieTCs 3asSBUTENIO HE IO3JHEE CIEAYIOIero pabo4yero NHS C HAThl HPUHITHS
pelieHuss O IPUOCTAHOBICHHWH IIPENOCTABICHUS MYHUIMITAIBHON ycenyru nubo
BBIJAETCS 3asBUTENIO B AE€Hb OOPAIECHUS B CIydae MPEHOCTABIEHMS MYHUIUNATLHON
YCIIyTH B IeHb 0OpaIleHusl.

39. Perrenye 0 NpHOCTAHOBICHUHU IIPETOCTABICHIS MYHUIIUNAIBHON YCIYTH 1
CPOK IPHUOCTAHOBIIEHHS PETUCTPUPYIOTCS B KYypHANIE PETUCTPALIUH JOKYMEHTOB.

40. OcHoBaHMAMHU [UIf OTKa3a B INPENOCTABIEHUN MYHUIUITANLHON YCIyIH
SIBIISIIOTCSL:

1) nmpencraBneHMe JOKyMEHTOB HE COOTBETCTBYIOIIUX  TpeGOBAHUSIM,
YyCTAHOBIIEHHEIM IIPaBOBhIMHU axkTamu Poccuiickoit ®epmepanuu, ropoma MOCKBBI U
MYHHUIMITAILHBIMY IPAaBOBBIMH aKTaMH, HacTOSIUM TpeCoBaHuUsIM, PEriiaMeHTOM, eCili
yKa3aHHble 00CTOATENbCTBA OBLIN YCTAHOBIEHB! B Mpoliecce 00paboTKH JOKYMEHTOB;

2) yTpaTa CHJEl IHpEICTABIECHHBIX JOKYMEHTOB, €CIU  YKA3aHHLIE
00CTOATEeNBCTBA OBUIN YCTAHOBIEHBI B MIpoliecce 06paboTKY JOKYMEHTOB;



3) uCTedeHHE CpPOKa IPUOCTAHOBIEHHS MPENOCTABIEHUS MYyHUIUIAIBHON
YyCIyTd, €clN¥ B TeYEeHHe [OaHHOTO CpPOKa He OBUTH yCTpaHeHBl 00CTOSTENLCTBA,
MOCJIY>)KUBIINE NMPUYMHAMU IS NIPUOCTAHOBIIEHUS MPEJOCTABICHUS MYHHUIUIATLHON
YCIIyTH;

4) Hamuuue B IPEACTABICHHBIX JOKYMEHTax [POTHBOPEYMBEIX JNHOO
HEeIOCTOBEPHEIX CBEINEHUM, €CNIM yKa3aHHBIE OOCTOATENbCTBa OBUTM YCTAHOBJIEHBI B
npouecce 06paboTKH TOKYMEHTOB;

5) ofpameHue 3a TPEeNOCTABICHMEM MYHHUIMNIAIBHON YCIYyrd JHIa, He
SIBJISTIOIIErOCS TIOJy4YaTeeM MyHUILUIAIBHON YCIYTH B COOTBETCTBUHU C PErTIaMEHTOM
(DaHHOEe OCHOBAaHHE IPUMEHSETCS B TOM CIIydae, eI B COOTBETCTBUM C PErJIAMEHTOM
K 3a4BUTENIO INPEAbLABIACTCS TpeOOBaHHE O HANWYUAU CIENHANTLHOTO IIpaBa,
MONTBEPIUTE HalIMYHE KOTOPOrO BO3MOMKHO TOJNBKO B TIpollecce 00paboTKH
JIOKYMEHTOB).

41. PernaMeHTOM MOTYT OBITh YCTaHOBJEHBI JOMONHUTENBHEIE OCHOBAHMS IS
OTKa3a B  IPEJOCTABICHHH  MYHUIUNAIGHOW  YCIyTH,  IpemLyCMOTpEHHBIE
HOPMATUBHBIMHU MPaBOBLIMM akTaMu Pocculickodl @enepauni, MpPaBOBBIME aKTaMH
ropoja MOCKBEI U MyHHUIUNIATBHEIMI HOPMATHBHBIMU [TPABOBLIMY aKTAMH.

42. IlepeueHb OCHOBAaHUHM JUII OTKa3a B MPENOCTABIEHHM MYHUIUIIAILHOMN
YCIYTH, yCTAHOBIEHHBIN PErITaMEHTOM, SIBJIICTCS] NCUSPITHIBAIOIHM.

43. Pemenue 00 oOTKase B IPEHOCTABICHUM MYHUIIMIANBLHON YCIyrd ¢
yKazaHWeM IIPUYMH OTKa3a HaIpaBIIeTCs 3asBUTENIO He TIIO3JHee CICHYIOIIEro
pabodyero pHA C JaThl NPHHATHS peuienus 06 OTKase B IPedOCTABIECHHH
MYHULHUIIANLHON yCIyrd MO0 BBIAAETCS 3asBUTENI0 B JIeHh OOpAIlleHHs B Cllydae
[IPeOCTaBIeHHs] MyHUIUIIAIBHON YCIYTY B IEHb 00paIlieHusl.

44. Pemenue 00 oOTKaze B IHPENOCTABICHHH MYHHUIIUNAILHON YCIyIrU
PETUCTPHUPYETCS B XKyPHAJIE PETUCTPAIIUH IOKYMEHTOB.

TpeboBanus K NPUHATHIO PeIICHNUS PH
NpefoCTaBJICHUH MYHHINNATLHONH YCIYTH

45.  OcnopanueM JUid IPHHATHA  peIICHWsS IPH  [PeIOCTaBICHUH
MYHHUIMIAILHON YCIYTH sIBJIAETCS IMOJy4YeHHE IJIaBOM aIMUHUCTPALUH JTOKYMEHTOB U
IIPOEKTa PEIICHUS.

46. I'naBa aIMUHUCTPAIIUN:

1) monmucEIBaeT MPOEKT pEIIeHMS TPU COOTBETCTBUH IIPEICTABIEHHOIO
npoekra TpeOOBaHMAM HOPMATUBHBIX MPABOBBIX akToB Pocculickoit @epnepauuw,
MPABOBBIX aKTOB ropoga MoCKBBI, MyHUIIUIIAIBHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, B
TOM YHCIIE PETTIaMEHTa,

2) BO3BpAILaeT JOKYMEHTH! U IPOEKT PEIEHHs Ha 10paboTKy MYHUIMIANEHOMY
CIIy)KalleMy, OTBETCTBEHHOMY 3a 00pabOoTKy NOKYMEHTOB, C YKA3aHHEM IIPHYUHEI
BO3BpaTa IpPU HECOOTBETCTBUU IPEICTABICHHOIO IPOEKTa pemIeHus TpeOoBaHUAM
HOPMAaTHBHBIX IIPaBOBEIX aKTOB Poccuiickod @Denepaiuu, MpaBOBBIX aKTOB IOpoja
MOCKBEI, MyHUIMIIAIBHBIX HOPMATUBHBIX IPABOBBIX aKTOB, PErIaMeHTa.

47. Pemienue, NIOANHMCAHHOE INIABOM aJMUHHCTPAIUH, SBISIETCS KOHEUHBIM
pPe3yAbTaTOM IPENOCTABICHNS MyHUIUITATBFHOU YCIYTH.



TpeGopanus K Bbigaue 3asiBUTEJIO IOKYMEHT2, NOATBEPIKIAIOUIEro
npegocTapjeHue MyHHUHNIAIbHOR YCJAYTH, UK PelieHns O HPHOCTAHOBIeHHH
NpeaocTaBJCHUSI MYHUNIUANANbHONH YCaAY U

48. MyHULIMIANBHBIA CIyXKalllWi, OTBETCTBEHHBIN 3a BbIjady (HaIpaBlIcHUE)
3asBUTEIIO PE3YJIbTaTa IIPENOCTaBICHNS MyHUIUIIATBEHON YCITYTH

1) urbopMupyer 3asBUTENT O pe3yiabTaTe IPENOCTABIEHUS MYHULUIANBHOM
YCIAYrd WO O INPHOCTAHOBIEHUM IIPENOCTABICHUS MYHHUIMIIAILHON YCIYyrH 110
Tese(OHy MM 2J€KTPOHHOM 0UTe, yKa3aHHBIM 3asSBUTENIEM B 3apoce (3asBICHUN);

2) obecrmeynBaeT Iepelady 3asgBUTENIO JOKYMEHTa, OATBEPIKIAIOIIETO
NPENOCTABIEHHEe MYHUIMIIAIBHON YCIyrd, HIA pelleHus O IPUOCTAHOBIEHUH
IIPEOCTaBIEHUS My HALUNIAIBHON YCIYTH B COOTBETCTBUH C PErIAMEHTOM;

3) mpoBepseT TIONHOMOYHS U (WUIM) JIMYHOCTH 3asSBUTENs, IIOIYYaIOIIEro
JOKYMEHT, [TOITBEPKAAIOIINI IPEAOCTABICHUE MYHULIUIIAIEHON YCITYTH, WIH PeIleHIs
O IIPUOCTAHOBJIEHNY IIPEIOCTABICHUS MYHUITUTIANBHOR YCIYTH JTXIHO.

49. JIoKyMeHT, IOATBEPXKIAIOIUI MpeloCTaBIeHHe MYHUIUIAILHON yCeIyruy,
WM pelieHre O IPUOCTAHOBICHUU IIPEJOCTaBICHUS MYHHUIIUIATBHON VCIyIH, B
COOTBETCTBUU C PETIaMEHTOM MOYKET OBITh:

1) BBIIaH 3asBHUTENIO (IIPEICTABUTEIIO 3asSBUTEIS) JINYHO; BPEMs OXUNAHUSI B
oYepeny onpeaesaeTcs I KaXIoH MyHULINIIATRHON YCIYTH B PerjaMeHTe;

2) HaIlpaBJIeH 3asBUTEIIO TIOYTOBBIM OTIIPABIEHIEM.

50. 3asgBuTens BIpaBe yKa3aTh CIOCO0 U (QOpPMY MMONyYEHUS JOKYMEHTa,
HOATBEPXKNAIOIIETO IIPEJOCTaBIeHHe MYHHULIUIATBHON YCIYTd, WIH peIleHns o
IPHOCTAHOBIIEHUN IIPEIOCTABICHUS MYHUIIUIATBHON YCIYTH.

51. B ciydae ecnm B 3ampoce (3asBIGHHM) OTCYTCTBYeT uUHQpOpMaIus o hopme
MIOJTyYeHHSI JOKYMEHTA, MOATBEPKAAIOIIEr0 IPeJOCTaBIeHNe MYHUIIUIIATBHON YCIIyTH,
(pelenns O NPUOCTAHOBIECHUH IIPEHOCTABICHUS MYHUITUIIAILHON yeiuyrd) u (uimm)
crocobe ero monydeHus, UHPOPMHUPOBAHUE 3aSBUTENS OCYIIECTBISAETCS HCXONI W3
GopmMel B criocoba, KOTOphle OBUIM KCTIONB30BAHBI 3asBATENEM IJIS MIPENOCTABICHUS
JIOKYMEHTOB.

52. B cmyyae TpeboBaHHS 3asgBHUTENI OJHOBPEMEHHO C JOKYMEHTOM,
MOATBEPXKIAIONIUM PEAOCTaBIeHNEe MYHULIUIATHHON YCIYTH, 3asBUTENIO BBIIAIOTCS
(HanpaBIAIOTCS) OPWUTHHANGI TMPECTABIEHHBIX MM [JOKYMEHTOB, 33 UCKIIIOUCHHUEM
Clly4aeB, IPEeNyCMOTPEHHBIX HOPMATHUBHBIMU IPABOBBIMU aKTaMd POCCHACKON
®enepanuy, IPaBOBBIMU aKTaMK Topoza MOCKBBI U MyHHULIUTIATIBHLIMYA HOPMATUBHBIME
[IPaBOBBIMU aKTaMH. v

53. B cmydae ecnmm B BBIAHHOM  JOKYMEHTE, IIOATBEPIKIAIOIIEM
MpeOCTaBIeHNe MYyHULUIIaNbHOM YCIyTH, JONyllieHa omedarka u (win) oummbka,
aIMUHUCTpalus 00sf3aHa HCIPaBUTH JONYIICHHBIE OMEYaTKu ¥ (WJIN) OIHI/I6KI/I B
BBIJAHHOM JOKYMEHTE.

54. B cnydae ecnu MyHULUIANBHAS yCiayra IPeNOCTABISETCS B JeHb
obpamenns ¥ JONyIIEHHBIC ONEYaTKu U (Win) OmMOKU OBHApYKEHBI Cpasy IIOCIe
BBIIAYM [JOKYMEHTa, IOIyIIeHHbIE omneyaTku ¥ (Wiu) OmMOKH JOJDKHEI OBITh
WCIIPABIIEHE], & MCIIPABIICHHBIN JOKYMEHT BBIJIAH 3aSIBUTEIIO B OTOT YK€ JI€Hb.

55. B uWHBIX CIydasX CpPOK HCIPABICHUS JMOMYINEHHBIX OIE€YaToK U (Wiiu)
omubOK ¥ BeIAAYX (HAIPABICHUS) 3asBUTENIO UCIPABIEHHOIO NOKYMEHTA HE JOJKEH



NPEeBBIIATE IITH pabo4yux JHel ¢ MOMEHTa OOpallleHMs 3asBUTENS 32 MCIPABICHUEM
OI1eYaToK ¥ (MJIM) OMHOOK.

Brigaua ny6aukaTta JOKyMeHTa, MOATBEPKAAIOIIETO
npelocTaB/JeHNe MYHHIIUNAJIbHON YCIYyTH

56. B cnydasx, npefyCMOTPEHHBIX PErIaMeHTOM, 3asBUTEIh MOXKET O0paATHTHCS
B aIMUHHCTpPallMIO 3a MONydYeHHEeM AyOiuKaTa M[OKYMEHTa, IIOJITBEPKAAIOIIETrO
npeaoCTaBleHe MYHUIUIIATBHON yeIIyTH (nanee — nyoaukar).

57. JlokyMeHTBI, HeoOXOAUMBIE JUIS BBIIAYH AyOIuKara:

1) 3asBNIeHMEe HA MMOTyUeHHE TyOIINKATA;

2) WCHIOpHUEHHBIH OPUTHHAT JOKYMEHTA, MOITBEPKIAIOUIErO IpeOCTaBIeHIe
MYHUIIUIAIBHON yciyTu (B ciydae Topyn).

58. [yOmmkaT HOMXKEeH BOCIHPOM3BOAUTH BCE PEKBU3WTHI OpUTHHANA paHee
BBIJIAHHOTO JIOKYMEHTA, IIOJTBEPKIAIOIIEr0 MIPEIOCTARIEHNE MYHUITUIIATBHON YCIYTH.
B BepxHEM ITpaBOM YTy IPOCTABIISIETCS OTMETKA «IIyOIuKar.

59. O6mwii cpok BeIauu AyOIuKaTa He MOXeT IpeBamaTs 10 pabounx maHei.

60. Ilpu odopmnenun nyOnuKaTa WCIIOPUYSHHBIA OpWUTHHAN JIOKYMEHTa,
NOJTBEPKIAIOILEro MPeOCTaABICHIE MyHUITUTIAIEHON YCIYTH, U36IMAETCA.



IIpunoxenue 4

K IIOCTaHOBJIEHUIO aJMUHUCTPALIAN
MYHHUITUTIAIBHOTO OKpyra
AnexceeBcKuii

oT 28.06.2016 Ne 7

Ionoxenue
00 0c06eHHOCTAX MOJAa4YH H PACCMOTPEHHS Kaji00 Ha peiienust U (Wiu) AellcTBUsI
(GespeiicTBHe) aAMHHUCTPALMH MYHHIHIIAIBHOTO OKPYra AJleKceeBCKui, ee
JOJIZKHOCTHBIX JIMI U MYHHIUNANbHBIX CJTYKAMHX

1. Hacrosmee IlonoxeHue ycraHaBimBaeT OCOOEHHOCTH TOAaYM U
paccMOTpeHud kayno0 Ha HapylIeHHe MOPSIKA IpeIOCTaBIeHMs MYyHHALUIATLHEIX
YCIIYT, BRIPA3UBINEECs B HENIPABOMEPHBIX pelleHusx U (uim) aeficTBusx (6e3nefcTBIN)
AIMUHUCTPAIMH MYHHULMITAIBEHOTO OKpyra AJleKceeBCKuil (anee —aqMUHUCTPAIIHS), ee
JOJDKHOCTHBIX — JIMIL UM MYHMIMNAIBHBIX — CIY)XKaIUX  TPH  [PeIOCTABICHUH
MYHULUIAIBHBIX YCIYT (J1anee — )Kaao0sl).

2. [elicteue Hacrosmero llonmoxkeHwss pacrmpocTpaHsercs Ha IKanoObl,
MOJaHHBIE ¢ colbImoeHeM TpedoBaHMit DenepanbHOTO 3aKOHa
or 27 wrona 2010 roma Ne 210-©3 «O6 opra#umzanuy IIPeOCTaBICHHUS
rOCyNapCTBEHHBIX U MYyHUIIUNIATBHBIX YCIYIY.

JKanoOsl Ha pemeHus u (win) paeiictBust (6e3neiicTBHE) aIMUHUCTpALUH, €€
JOJDKHOCTHBIX JIMLl M MYHHULUIANBHBIX CIy)KallliX, HEe CBJI3aHHBIE C HapylIeHHEM
NOopsiiKa MPeNOoCTaBIeHnsd MYHHULUIANBHBIX YCIIYT, MOJAIOTCS U PAacCMaTpUBAIOTCS B
COOTBETCTBHU ¢ TpeboBaHusMu DenepanpHoro 3akoHa oT 2 mas 2006 roma Ne 59-03
«O nopsanke paccMoTpeHUs obpareHni rpaxaan Poccuiickoit Memeparmmy.

3. 3agBUTENb MOXKET OOPATHTHCS C JXKanoboi, B TOM YHCIE B CIENYIOLIUX
cllyJasx:

a) HapyIllleHHe CPOKa PEeTrHMCTPAlii JOKYMEHTOB 3asBUTENS O HPEIOCTABICHUN
MYHHULUIANLHON yCIyrn (Zanee — JOKYMEHTHI), a TaKkKe IMopsaka o(GOopMIEHHS H
BBIIaYU PACIUCKH B HOJIYUSHUH JOKYMEHTOB,

0) TpeboBaHKe MPEACTaBICHUS 3asBUTENEM JOKYMEHTOB, HE MIPELyCMOTPEHHBIX
aIMUHHMCTPATHBHEIM PETJIAMEHTOM IIPEJOCTaBICHU MYHUIUIIANBHON yCiIyru (najiee —
pEerjiamMeHT);

B) OTKa3 B IIpUEMe JOKyMEHTOB, IMPEJCTABIEHWE KOTOPBIX IIPELYCMOTPEHO
periaMeHTOM, 10 OCHOBAaHUAM, HE IPENyCMOTPEHHBIM PETITaMEHTOM,

r) TpebOBaHME BHECEHUS 3asSBHUTENEM IMPH TPeNOCTaBIEHAN MYHHIUNANLHON
YCILyTY IJIaThl, HE IIPETyCMOTPEHHON periaMeHTOM;

1) HapyIleHHe CPOKa IPEIOCTABICHUS My HUIIUITAIBHON YCITyTH;

€) OTKa3 B MPEJNOCTABICHUH MYHHUIMIIANBHOW YCIYTH, IO OCHOBAaHUSM, HE
[IpeyCMOTPEHHBIM PErIaMeHTOM;

’K) OTKa3 B WCIIPaBIEHUU JIOIYIIESHHBIX OIEYaTOK U OIMMOOK B BBIJAHHEBIX B
pesysbrare NpefOoCTABICHUS MYyHULUNANBHON YCIYyTH JNOKYMEHTaX 0O HapylleHue
YCTaHOBIIEHHOT'O CPOKa TaKUX UCIIPABICHUN.

4. Xanoba nogaerca B aAMUHUCTPALMIO B MUCBEMEHHOU (Qopme Ha OyMaKHOM
HOCHUTEJIE WU 3JIEKTPOHHOM BH/JIE:



a) TIpH JTMYHOM IIpHeMe 3agBUTENS. [Ipy 3TOM 3asBUTENb JOIDKEH IPEICTaBUTh
JOKYMEHT, YIOCTOBEPAIOIMNH INYHOCTh. Bpems mpuemMa xanob JOJDKHO COBIIALATEH CO
BpeMeHEM NpHeMa JOKYyMEHTOB;

6) HOYTOBEIM OTIPABIIEHUEM;

B) C HCIIONb30BAaHUEM O(QUIMAIBHONO cafiTa MYHHUIMIAIBHOTO OKpyra
AJleKCeeBCKHHA B HHGOPMAaLOHHO-TEIEKOMMYHUKAIHOHHOM ceTr «HTepHeT.

5. Kanoba momkHa ColepKaTh:

a) HaMEHOBAaHUE aJIMUHUCTPALMU MO0 JODKHOCTD U (WiH) (GaMUIHIO, UMS U
OT4YECTBO (IIPH HAJIMYUH) JOJDKHOCTHOTO JIHITA, KOTOPOMY HAIIPaBISeTCs XKajoba;

0) IOMKHOCTE U (WIIH) (QaMUITHIO, UMS, OTYECTBO (IIPY HAIWYUK) JODKHOCTHOIO
JMNa, MYHHIMIIANBEHOIO CIIY)KAIIero pelleHus U JOedcTBus (Oe3meHcTBHE) KOTOpPOro
00XaIyroTCs;

B) (GaMUIIHIO, UM, OT4ecTBO (MIpU HANMYUH), CBEIEHHUS O MECTE MKUTEIbCTBA
3ajBUTENS, a Takke HOMep (HOMepa) KOHTakTHOro TernedoHa, anpec (agpeca)
DIIEKTPOHHOH MOYTHI (IIpH HAJIMYUM) M MOYTOBBIA aipec, 10 KOTOPBIM JIOJDKEH OLITH
HaIIpPaBJIEH OTBET 3asIBUTEIIIO;

) Jara IOJaYd U PEruCTPAIMOHHBIA HOMEP HOKYMEHTOB (32 HCKIIOYEeHHEM
cllydaeB 00’kallOBaHMS OTKa3a B IPHEMe JOKYMEHTOB ¥ €TI0 PErHCTPaLItn);

1) CBEIECHUs O pereHWsx u (wim) medctBusx (Ge3mefcTBUH), SBISIOLIUXCA
peIMEeTOM 00KaIOBaHMS,

€) NOBOJBl, Ha OCHOBaHWUU KOTOPBIX 3asBHTEIb HE COIVIACEH C O0XKaIyeMBIMU
peutenuaMu H (uau) gedictBusmm  (OesneiicTBueM). 3asBUTENIEM MOIYT  OBITH
OpeAcTaBieHbl NOKYMEHTH! (IpU HAIWYHUM), IOATBEPXKIAIONINE TOBOILI 3asBUTEN,
100 UX KOIIUU,

) TpeOOBaHUS 3aSBUTENIS;

3) IepedeHb NpIIaraeMbIX K kanobe TOKyMeHTOB (IpY HaIMIuK).

1) 1aTy COCTABIICHHUS KAIOOBI U TOAMUCEH 3asSBUTEIS.

6. B cimyuae ecnu jxanoba rmomaeTcs 4epe3 MPENCTABUTENS 3aABUTENS, TAKKE
IPEJICTABIAETCS JOKYMEHT, IIOATBEPXKIAIOIINY IONMHOMOYNS Ha OCYINECTBIEHUE
JNEUCTBUH OT UMEHU 3asIBUTEIIS:

a) obopMIeHHas B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccmiickoi
Denepanuy JOBEPEHHOCTE (AT PUIUICSCKUX JIHII);

0) odopmieHHas B COOTBETCTBHM C 3aKOHONATENLCTBOM Poccuifckoit
@egnepalvd JOBEPEHHOCTh, 3aBEPEHHAs IevyaThio (IpY HAIWYUK) 3asBUTENS U
MOJIIIMCAHHAS PYKOBOAUTENIEM 3asBUTENS WM YIIOJTHOMOYCHHBIM 3TUM PYKOBOIUTEIEM
JHULOM (Ul FOPUIMYECKUX JIHI);

B) KONHUS peIleHWs O HasHadeHuW win o6 wu3bpanuu aubGo mpukasa o
Ha3HaYEeHUM (QU3NYECKOro JIMIa Ha JODKHOCTB, B COOTBETCTBHN C KOTOPBIM Takoe
pusnyeckoe Juio oOnanaeT IMpaBoM JEHCTBOBATL OT KMEHH 3asBHUTeNs 0e3
JIOBEPEHHOCTH. |

CraTyc ¥ IOTHOMOYHS 3aKOHHBIX IPEJCTABUTENEH 3asBUTENS — (PU3MIECKOTrO
JIa MOATBEPIKAAIOTCS JOKYMEHTaMU, IPeayCMOTPEHHBIMI (elepalbHBIMU 3aKOHAMH.

7. JKamoba, mocTynuBIIas B aIMUHHUCTPALUIO, MOMJIEKUT PETUCTPALN He
no3gHee paboyero JHs, CISAYIOMIEro 3a JJHEM €€ MOCTYILICHNUS.

8. 3asBHTENb UMEET IIPABO OTO3BAThH CBOO JKAN00y B JIFOO0E BpeMs 10 IPUHSATHSI
10 Hell pemeHusa. OT3bIB xKano0bl oopMisieTcss B ITUCHMEHHOM GhopMe U ITOJaeTCs B
aIMUHHCTPALIAIO B COOTBETCTBUM C NyHKTamu 4 u 6 Hacrtosmero Ilopsnka. JKanoba



BO3BpallaeTCs 3asABUTENI0O He TMo3nHee pabodyero MHS CIEAYIONEro 3a JIHEM
MOCTYTUICHUS OT3BIBA.

9. Iloctynusimas »xanoba paccMaTpuBaeTcs B TeueHue 15 pabodux JHEH cO THS
ee perucrpaluy. B ciydae o0aloBaHUs OTKa3a B MpHUeMe JOKYMEHTOB Y 3asBUTEN
1100 B HCIPaBIEHUH MOIMYIIEHHBIX OIEYaTOK ¥ OMMOOK WM B Cilydae O0KalOBaHUMI
3asgBUTENIEM HApyLIEHWs YCTAHOBJIEHHOI'O CpOKAa TakwxX WCHpaBieHud xanoba
paccMaTpHUBaeTcs B TeueHue 5 pabounx THEeH co IHS ee PerucTpaluy.

10. XKanoba Ha pemenus u (unu) neiictBus (Ge3neiicTBrE) TOMKHOCTHBIX JIHIL
aIMUHUCTPALMK U MYHULHNAIBHBIX CIyXalllUX pPacCMaTpUBAaeTCs IMPEACTaBUTEIEM
HaHuMmatessl (paboTonareseM) WK YIIOTHOMOYSHHBIMH UM Ha PacCMOTpEHHE JKairob
JOJDKHOCTHBIMY JINLIAMU aIMUHUCTPAIHH.

B cmydae ecaum  0OXayrOTCS  peNIEHWs] IIPENCTAaBHTENsS  HaHUMATes
(pabortonatens), xamoda momaeTcs HEMOCPEACTBEHHO NPEACTABUTENO HaHUMATENs
(paboTofaTento) U paccMaTpUBaeTCI UM B IOPSAKE, MPEAYyCMOTPEHHOM HACTOSIIUM
[Tonoxenuem.

11.  Tlo  pesympraTam  pacCMOTpeHHS  KajoOkl B COOTBETCTBUH
¢ vacteto 7 crateu 11.2 @DenepanbHoro 3axkoHa «O0 opraHM3ay IPEIOCTABICHUS
FOCYJApCTBEHHBIX M MYHHIUOANBHBIX YCIyT» B aJIMUHHACTPAIMM PUHUMACTCS
pelreHye 00 yHOBJIETBOPEHWH >XajdoOBl 60 00 OTKaze B ee YIOBIETBOPEHUH.
VYka3zanHoe peuieHue ohopmisieTcss Ha ohUITHATHFHOM OJaHKe MYHHIMIAIBHOIO OKPyTa
AnexceeBCKHH.

12. Ilpu ynoBneTBOpEeHUU XKAIOOBI MPUHUMAIOTCS HCUYEPITBIBAIONINE MEPHI 10
YCTPAHEHHUIO BBISIBICHHBIX HAPYIICHUH, B TOM YHUCIIE TI0 BEIFade 3asBUTEIIO Pe3yIbTaTa
MYHHLUIIAIBHON YCIIyTH, He TT03/1Hee 5 pabovuux JHEeH co JHS IPUHSTHS PEIIeHUs, eClii
WHOE He yCTaHOBJIEHO 3aKOHOAATeNsCcTBOM Poccuiickoit @enepannu.

13. B orBeTe 0 pe3yabTaTaM pacCMOTPEHUSI JKaJ00BI YKA3BIBAIOTCS

a) HalME@HOBaHUe aIMAHUCTPAIINH, JODKHOCTE, (GaMUINs, UM, OTYECTBO (IIpH
HaJIM9HUN) ee TOJDKHOCTHOTO JIUIA, IPUHSIBIIEro pelleHHe 110 Kalole;

6) HoMep, JaTa, MEeCTO TPUHSATHS PENIeHIs, BKIIIOUas CBEIEHHUS O JOJDKHOCTHOM
JMOE WA MYHHUIMIAIBHOM CIyKallleM, pelleHue wuinu nelictBue (OesnelicTBue)
KOTOPOTO 00XKAIyEeTCS;

B) (pamMmius, UM, OTIECTBO (IIPU HAJIMYWY ) WIK HANMEHOBAHHE 3asSBUTEIS;

I') OCHOBaHUS JJISI IIPUHSITHS PEIIEHUS 110 XKanobe;

1) IpHHATOE 10 Kanobe penieHue;

€) B ciydae, eciud jkanoba TpH3HaHA OOOCHOBAHHOW, — CPOKM YCTPaHEHHs
BRISIBIIEHHBIX HapyIIEHWW, B TOM UHCIE CpPOK IPENOCTABICHUS pe3yJibTara
MYHUIUTIAIBHOHN YCITyTH;

’K) CBEJIEHUS O TOPSIKEe 00KAIOBAHUS MIPUHATOTO I10 Kajg00e perreHus..

14. Orser mno pe3yipTaTaM pPAaCCMOTPEHHS JKAIOOBI  IIOMITHCHIBAETCS
NpencTaBUTENeM HaHuMAaTeN s (paboTogaTeneMm).

15. 3adBUTENIO OTKA3bIBACTCS B YHOBJIETBOPEHHWH KaloOBI B CIIEMYIOIIUX
ClIyJasx:

a) HalW4ye BCTYIHUBILIETO B 3aKOHHYIO CHIIY PEIIeHus Cyla, apbUTpasxHoro cyia
I10 XKaJ00e 0 TOM e MpeIMeTe U 10 TeM K& OCHOBAHUSIM,

6) npusHaHus oOOXKaNyeMbIX pemreHWd wu (wiu) peiictBuil (6e3medicTBus)
3aKOHHBIMH, HE HAPYLIAIOIUMY IPaB W CBOOO 3asIBUTEIIS;

B) OTCYTCTBUS y 3asIBUTEIS IpaBa Ha MOMyYeHHE MYHUITUIIANEHON YCITyTH;



I) nojaydl >XajoOBl JIUIIOM, TOJHOMOYMS KOTOPOTO He IIOATBEPIKIEHLI B
HIOPSIZIKE, YCTAaHOBIEHHOM 3aKOHOAaTeNnbcTBOM Poccutickoit @enepanuu;

1) HalM4Yhe pemeHus o xainobe, MNPUHATOrO paHee B COOTBETCTBHU C
TpeboBaHUAMM HacTosIero [TonosKeHwst B OTHOIIEHHH TOI'O JK€ 3asBUTENS ¥ II0 TOMY
Ke IIpeIMeTy KaJloObl. .

16. OtBeT Ha x)anoly He gaeTcs B CIydasax:

a) Hanu4us B JKkanobe HeleH3YPHBIX MO0 OCKOPOUTENBHBIX BRIPAKEHUH, yIpo3
JKM3HY, 3JO0POBBI0O K MMYLIECTBY JODKHOCTHOTO JIMIA WIM MYyHHIUIIAIEHOTO
CIIy’Kalllero, a TaKkyKe WICHOB ero CEMbH;

0) OTCYTCTBHE BO3MOMXHOCTH IPOYUTATH KAKYIO-THOO YacTh TEKCTa KaloObl,
Qamunmo, uMs, OT4ecTBO (IpM Hajdu4mu) W (WiIM) IOYTOBBLIA axpec 3asBUTEN,
yKa3aHHEIE B JKaooe.

17. Pemenus 00 ynOBIETBOPEHUM XallOOBl U 00 OTKa3e B ee yIOBJIECTBOPEHHU
HANpPaBJIAIOTCS 3asJBUTENIO HE I[IO3[Hee paboyero IHS, CIEAYIOIEerc 3a JTHEM UuX
IIPUHATUSA, 110 IOYTOBOMY 4Jpecy, YKa3aHHOMY B skaiiofe.

Ilo >xenmaHWIO 3asBUTENsI pPELICHWE TAaK)Ke HAIpPaBlseTCs HA YKA3aHHBIA B
»karno0e ajpec dJIEeKTPOHHOHW MOYTHL. B TakoM JKe TOPSIKE 3asBUTENIO HaIlPaBiIsSeTcs
peluenue 1o xanode, B KOTOPOH IJIs OTBETa YKa3aH TOJBKO afgpec 3JeKTPOHHOM TOUTEL,
a IOYTOBBIN aApEC OTCYTCTBYET WK HE TIOANAETCS IPOUYTEHHUIO.



